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FORM 4B. INVITATION TO BID 
FORD HEIGHTS WATER SYSTEM IMPROVEMENTS PHASE II 

VILLAGE OF FORD HEIGHTS 
 
NOTICE IS HEREBY GIVEN by the President and Board of Trustees of the Village of Ford Heights, Cook 
County, Illinois, that sealed bids will be received for the following improvement(s): 
 
Ford Heights Water System Improvement Project Phase II 
CDBG Project #2207-009 
 
Said bids will be received up to the hour of 10:00 A.M., Central Standard Time, on the 9th day of April 2024. 
Bids must be delivered to 1343 Ellis Ave, Ford Heights, IL 60411 ATTN: Village Clerk, in a sealed envelope 
with “Ford Heights Water System Improvements Phase II – [COMPANY NAME]” clearly labeled on the front 
of the envelope.  Bids will be opened and publicly read at 10:01 a.m. CST on Tuesday, April 9, 2024, at 
Village Hall. 
 
The bidding forms and documents are available at the office of 1343 Ellis Ave, Ford Heights, IL 60411, the 
Village’s website www.villageoffordheights.com, or by emailing procurement@anterogroup.com.    
Proposals must be submitted on the forms provided.  No bidding documents will be issued to bidders after 
4:00 P.M., on the 8th day of April 2024.  All proposals or bids offered must be accompanied by a bid bond, 
cash, or check made payable to the Village of Ford Heights in the amount of not less than ten percent 
(10%) of the total amount of the proposal as a guarantee that if the proposal is accepted, a contract will be 
entered into, and the performance of the contract is properly secured. 
 
No bid shall be withdrawn after the opening of the proposals without consent of the Mayor and the Board 
of Trustees of the Village of Ford Heights for a period of forty-five (45) days after the scheduled time of 
closing bids. 
 
The bidder is specifically advised that the Village of Ford Heights is a Subrecipient of the County of Cook of 
a grant made pursuant to the Housing and Community Development Act of 1974, as amended, pursuant to 
an agreement entered into and between the County of Cook and the Village of Ford Heights only after it 
has received the funds to make such payments of the aforesaid agreement.  Further, in compliance with 
the Stevens Amendment to the Department of Defense Appropriations Act of 1989, the (estimated/actual) 
percentage of the total cost of the project to be funded by federal dollars is (60%) and the exact dollar 
amount of federal funds which will be set aside for this project will be based on the contract amount 
awarded under this offering. 
 
APPLICABLE FEDERAL REQUIREMENTS 
 

All laborers and mechanics employed by the Contractor or Subcontractor(s) on construction work for 
this Project shall be paid wages at rates not less than those prevailing on similar construction in the 
locality as determined by the Secretary of Labor in accordance with the Davis-Bacon Act, as amended, 
(U.S.C. Sections 76-276a-5), and shall receive overtime compensation in accordance with and subject 
to the provisions of the Contract Work Hours and Safety Standards Act (40 U.S.C. Sections327-333), 
and the Contractor and Subcontractor(s) shall comply with all regulations issued pursuant to these Acts 
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and other applicable Federal laws and regulations pertaining to labor standards. The Secretary of 
Labor has, with respect to the labor standards specified in this Section, the authority and functions set 
forth in Reorganization Plan Number 14 of 1950 (5 U.S.C. Section 133z-15) and Section 2 of the Act of 
June 13, 1934, as amended, (40 U.S.C. Section 276c). 

 
All contracts and Subrecipients for the construction or repair shall include a provision for compliance with 
the Copeland “Anti-Kickback Act” (18 U.S.C. Section 874) as supplemented in Department of Labor 
Regulations (29 CFR Part 3). 

 
Each bidder is required to comply with Equal Employment Opportunity for the Community Development 
Block Grants, a copy of which is on file with the Village Clerk and is available for inspection. 
 
Each bidder is required to be registered in the Federal Government databank for contractors at SAM.gov 
and have an active Unique Entity Identifier (UEI) number in the system. 
 
Each bidder is required to comply with the Build America, Buy America Act (HUD proposes a waiver for 
infrastructure projects whose total is an amount equal to or less than $250,000.00). 

 
Compliance with “Section 3”, which calls for affirmative action by the Contractor to train and/hire 
lower income residents of the Project area and to subcontract with local, small businesses is required 
on this Project. 

 
An explanation of the applicable federal requirements previously mentioned is provided in the Special 
Provisions of the Bid Specifications and Davis-Bacon Packet. 

 
The successful bidder for the construction of the improvement will be required to file a performance 
bond equal to one hundred percent (100%) of the bid, with sureties to be approved by the Mayor and 
the Board of Trustees, which performance bonds shall be conditioned upon proper and faithful 
performance by the Contractor of the work specified in accordance with the plans and specifications 
therefore, according to the time and terms and conditions of the contract; and also that the bidder and 
contractor shall properly pay all debts incurred by the Contractor in the execution of the work, 
including those for labor and materials furnished. 

 
The Contractor shall be required to furnish sufficient insurance or guaranty of indemnity to the Village 
of Ford Heights, Illinois, and the County of Cook, Illinois, against any and all claims which might arise for 
damages to persons or property due to the negligence of the Contractor or Subcontractor(s), or their 
officers, agents, employees or servants, during the construction/demolition of said improvement and 
until the said improvement has been finally accepted as complete by the Mayor and the Board of 
Trustees of the Village of Ford Heights, the right to reject any and all proposals or bids is reserved. 
 
Dated at Ford Heights, Illinois this Wednesday, March 20, 2024. 

Mayor and Board of Trustees of Village of Ford Heights 

By: Charles Griffin, Mayor 
 

Attest: Nyree Ford, Village Clerk 
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1. GENERAL INFORMATION FOR THE BIDDER 

1.1. Introduction 
The Village of Ford Heights (“Village”) received funding through the Community Development Block 
Grant (CDBG) to implement the Ford Heights Water System Improvement Project Phase II. The first 
phase of this project was completed in 2023 and addressed priority fire hydrant and water valve 
replacement. This project seeks to continue the efforts from Phase I to complete additional priority 
repairs and replacements of the water system and roadways. These water system repairs will help to 
improve the functionality of the Ford Heights water distribution system and reduce wasted resources 
while the road resurfacing work will prolong the life span of 13th Street from Cottage Grove Avenue 
to Woodlawn Avenue. This fire hydrant replacement, and spot water main repair, and road 
improvement project is a part of a larger effort to repair the water system throughout the Village in 
order to ensure water can safely be provided to the residents and users in the area. This RFP applies 
to only fire hydrant replacement, leak repair, and road resurfacing work. 

 

1.2. Scope of Work 
The Project Area for this scope of work is generally on 13th Street between Cottage Grove Avenue and 
Woodlawn Avenue.  The Scope of Work as part of this Solicitation is to remove two (2) fire hydrants, 
remove and replace two (2) fire hydrants, located and repair two (2) water main leaks, and resurface 
approximately 2,480 linear feet of road using four-inch (4-in) mill and resurface.  The plans and 
specifications of this work are in Appendix C. 

 

1.3. Bid Requirements 
Bidders are to follow the following bid requirements when submitting proposals: 

 
1. Bids will be accepted until 10:00 a.m. CST on Tuesday, April 9, 2024.  Bids must be 

delivered to 1343 Ellis Ave, Ford Heights, IL 60411 ATTN: City Clerk, in a sealed 
envelope with “Ford Heights Water System Improvements Phase II – [COMPANY 
NAME]” clearly labeled on the front of the envelope. 
 

2. All certifications outlined in Appendix A. Special Provisions must be signed and submitted at 
the time of bid, including: 

a. Equal Employment Opportunity Certification 
b. Certification of Bidder Regarding Equal Employment Opportunity 
c. Debarment and Suspension Certification 
d. Certification Regarding Lobbying 

 
3. Appendix D bid form must filled out. 

 
4. A 10% bid bond shall be submitted with each proposal, as a guarantee that, if the proposal 

is accepted, a contract will be entered into. 
 

1.4. Bid Submission 
Proposals are due by 10:00 a.m. CST on Tuesday, April 9, 2024.  Bids must be delivered to 
1343 Ellis Ave, Ford Heights, IL 60411 ATTN: City Clerk, in a sealed envelope with “Ford 
Heights Water System Improvements Phase II – [COMPANY NAME]” clearly labeled on the 
front of the envelope. Bids will be publicly opened and read aloud the same day, Tuesday, 
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April 9, 2024, at 10:01 a.m. (Central Time) at Ford Heights’ Village Hall. All bidders are 
invited to participate. 
 
1.5. RESPONSE TO BIDDER QUESTIONS 
Explanations desired by a prospective bidder shall be requested of the Village by email, and if 
explanations are necessary, a reply shall be made in the form of an addendum, a copy of which will be 
forwarded to known bidders. Every request for such explanation shall be submitted by email to 
procurement@anterogroup.com by Wednesday, April 3, 2024 by 5:00 p.m. (Central Time). No inquiry or 
request received after this deadline will be given consideration. 

 

1.6. OTHER INFORMATION 
The right is reserved to reject any or all proposals, to waive technicalities, to postpone the bid opening, 
or to advertise for new proposals, if in the judgment of the mayor and Board of Trustees their best 
interests will be promoted thereby. The Village also reserves the right to rescind any awarded contract 
if grant funding is no longer available to support this project. 

 
The contractor will be required to pay not less than the Cook County prevailing wage rates on this 
project as established by the Illinois Department of Labor. The prevailing wage rates are available on 
the Illinois Department of Labor's official website. It is the responsibility of the contractor to obtain and 
comply with any revisions to the rates should they change throughout the duration of this Agreement. 

 
Prequalification will be required to be submitted to the Village by all potential bidders. If in the opinion 
of the Mayor and Board of Trustees, an applicant would not be able to serve the best interest of the 
Village, a proposal will not be issued to the applicant. 

 
All certifications outlined in Appendix B. Davis-Bacon Construction Packet must be signed and 
submitted to the sub-recipient or the designated representative. 

1. Contractor and Subcontractor Certifications 
2. Contract and Subcontract Activity Form (HUD-2516) 
3. Weekly Payroll and Statement of Compliance, due within seven (7) days from the close of each 

pay week 
4. Record of Employee Interview Form (HUD-11), to be completed by the subrecipient or its 

designated representative during the course of the construction and due at project close out 
 

A performance bond in a sum equal to one hundred percent (100%) of the amount of the bid, with 
sureties to be approved by the Mayor and Board of Trustees for the faithful performance of the 
contract, must be furnished by the successful bidder. All bids or proposals shall contain an offer to 
furnish bond upon acceptance of such bid or proposal. 

 
Federal requirements as outlined in the Invitation to Bid and attached are provided in Appendix A and 
Appendix B. 

 

2. BID SPECIFICATIONS 
Bid specifications are provided in Appendix C. 

 

3. BID FORM 
The bid form is provided in Appendix D. 



APPENDIX A 
(Special Provisions for Federally & Cook County  

CDBG Funded Projects)
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The following Special Provisions should be used for all construction bids and contracts where federal grant funds 
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TRADE 

 
 
 
 

TIMETABLE 

 
GOALS FOR MINORITY 

PARTICIPATION FOR EACH 
TRADE 

 
 
 
 

TIMETABLE 

GOALS FOR 
FEMALE 

PARTICIPATION IN 
EACH TRADE 

Asbestos 
Workers 

Until Further 
Notice 

8.6 to 10.3 4/1/7 
9 

- 3/31/8 
0 

          5.0 

Bricklayers “ 16.3 to 18.2 “  “          “ 
Carpenters “ 11.0 to 18.2 “  “          “ 
Electricians “ 10.9 to 12.2 “  “          “ 
Elevator 
Installers 

“ 9.6 to 11.5 “  “          “ 

Glaziers “ 10.2 to 12.2 “  “          “ 
Ironworkers “ 14.0 to 16.0 “  “          “ 
Metal Lathers “ 10.0 to 12.0 “  “          “ 
Painters “ 10.3 to 12.1 “  “          “ 
Plumbers “ 9.4 to 10.9 “  “          “ 
Pipefitters “ 9.4 to 10.9 “  “          “ 
Plasterers “ 24.4 to 25.8 “  “          “ 
Roofers “ 18.0 to 20.0 “  “          “ 
Sheetmetal 
Workers 

“ 9.5 to 11.3 “  “          “ 

Sprinkler Fitters “ 8.3 to 9.9 “  “          “ 
Operating 
Engineers 

“ 15.7 + above “  “          “ 

 

EQUAL EMPLOYMENT OPPORTUNITY 
41 CFR Chapter 60 
 
The following notice shall be included in, and shall be a part of all solicitations for offers and bids on all 
Federal and federally assisted construction contracts or subcontracts in excess of $10,000 to be 
performed in geographical areas designated by the Director pursuant to § 60-4.6 of this part (see 41 
CFR 60-4.2 (a): 
 

Notice of Requirement for Affirmative Action to Ensure Equal 
Employment Opportunity (Executive Order 11246) 

 
1. The Offer’s or Bidder’s attention is called to the “Equal Opportunity Clause” and the “Standard 

Federal Equal Employment Opportunity Construction Contract Specifications’ set forth herein. 
2. The goals and timetables for minority and female participation, expressed in percentage terms 

for the Contractor’s aggregate workforce in each trade on all construction work in the               
covered area are as follows: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

These goals are applicable to all the Contractor’s construction Work (whether or not it is Federal or 
federally assisted) performed in the coverage area. The contractor’s compliance with the Executive 
Order and the regulations in 41 CFR Part 60-4 shall be based on its implementation of the Equal 
Opportunity Clause, specific affirmative action obligations required by the specifications set forth in 41 
CFR 60-4.3 (a), and its efforts to meet the goals established for the geographical area where the 
Contract resulting from this solicitation is to be performed. The hours of minority and female employment 
and training must be substantially uniform throughout the length of the Contract, and in each trade, 
and the Contractor shall make a good faith effort to employ minorities and women evenly on each of 
its projects.  The transfer of minority or female employees or trainees from Contractor to Contractor or 
from project to project for the sole purpose of meeting the Contractor’s goals shall be a violation of the 
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Contract, the Executive Order and the regulations in 41 CFR Part 60-4.  Compliance with the goals will be 
measured against the total work hours performed. 

 
3.  The Contractor shall provide written notification to the Director of the Office of Federal 

Contract Compliance Programs within 10 working days of award of any construction subcontract in 
excess of $10,000 at any tier for construction work under the Contract resulting from this 
solicitation.  The notification shall list the name, address and telephone number of the 
subcontractor; employer identification number; estimated dollar amount of the subcontract; 
estimated starting and completion dates of the subcontract; and the geographical area in which the 
Contract is to be performed. 

 
4.  As used in this Notice, and in the Contract resulting from this solicitation, the “covered area.” 

Is the State of Illinois, County of Cook. 
 

Equal Opportunity Clauses 
41 CFR 60-1.4(a) 
 
During the performance of this Contract, the Contractor agrees as follows: 

 
1.  The Contractor will not discriminate against any employee or applicant for employment because of 

race, color, religion, sex, or national origin.  The Contractor will take affirmative action to ensure that 
applicants are employed, and that employees are treated during employment, without regard to 
their race, color, religion, sex, or national origin.  Such action shall include, but not be limited to the 
following:  employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship.  The Contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the contracting officer setting 
forth the provisions of this nondiscrimination clause. 

 
2.  The Contractor will, in all solicitations or advertisements for employees placed by or on behalf 

of the Contractor, state that all qualified applicants will receive consideration for employment 
without regard to race, color, religion, sex, or national origin. 

 
3.  The Contractor will send each labor union or representative of workers with which he has a collective 

bargaining agreement or other Contract or understanding, a notice, to be provided by the agency 
contracting officer, advising the labor union or worker’s representative of the Contractor’s 
commitments under Section 202 of Executive Order No. 11246 of September 24, 1965, and shall 
post copies of the notice in conspicuous places available to employees and applicants for 
employment. 

 
4.  The Contractor will comply with all provisions of Executive Order No. 11246 of September 24, 1965, 
      and of the rules, regulations, and relevant order of the Secretary of Labor. 

 
5.  The Contractor will furnish all information and reports required by the Executive Order No.11246 

of September 24, 1965, and by the rules, regulations, and orders of the Secretary of Labor, or   
pursuant thereto, and will permit access to his books, records, and accounts by the Department 
and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules, 
regulations, and orders. 
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6.  In the event of the Contractor’s noncompliance with the nondiscrimination clauses of this Contract or 
with any of such rules, regulations, or orders, this Contract may be cancelled, terminated or 
suspended in whole or in part and the Contractor may be declared ineligible for further 
Government Contracts in accordance with procedures authorized in Executive Order No. 11246 of 
September 24, 1965, and such other sanctions may be imposed and remedies invoked as provided 
in Executive Order No. 11246 of September 24, 1965, or by rules, regulations, or orders of the 
Secretary of Labor, or as otherwise provided by law. 

 
7.  The Contractor will include the provisions of Paragraphs (1) through (7) in every subcontract purchase 

order unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to 
Section 204 of Executive Order No. 11246 of September 24, 1965, so that such provisions will be 
binding upon each subcontractor or vendor.  The Contractor will take such action with respect to 
any subcontract or purchase order as the contracting agency may direct as a means of enforcing 
such provisions including sanctions for noncompliance:  Provided, however, that in the event the 
Contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as 
a result of such direction by the contracting agency, the Contractor may request the United Sates to 
enter into such litigation to protect the interests of the United States. 41 CFR 60-1.4(b) 

 
The Applicant  hereby agrees that  it will incorporate or  cause to be incorporated into any Contract 
for Construction Work or modification thereof, as defined in the regulations of the Secretary of Labor 
at 41 CFR Chapter 60, which is paid for in whole or in part with funds obtained from the Federal 
Government or borrowed on the credit of the Federal Government pursuant to a grant, Contract, loan, 
insurance, or guarantee, or undertaken pursuant to any Federal program involving such grant, Contract, 
loan, insurance, or guarantee, the following equal opportunity clause: 

 
During the performance of this Contract, the Contactor agrees as follows: 

1. The Contractor will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, or national origin.   The Contractor will take affirmative 
action to ensure that applicants are employed, and that employees are treated during 
employment, without regard to their race, color, religion, sex, or national origin.  Such action 
shall include, but not be limited to, the following:  Employment, upgrading, demotion, or 
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 
forms of compensation; and selection for training, including apprenticeship. The Contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, 
notices to be provided setting forth the provisions of this nondiscrimination clause. 

2. The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of 
the Contractor, state that all qualified applicants will receive consideration for employment 
without regard to race, color, religion, sex, or national origin. 

3. The Contractor will send to each labor union or representative of workers with which he has a 
collective bargaining agreement or other Contract or understanding, a notice to be provided by 
the Contract Compliance Officer advising the said labor union or worker’s representatives of the 
Contractor’s commitment under this section and shall post copies of the notice in conspicuous 
places available to employees and applicants for employment. 

4. The Contractor will comply with all provisions of Executive Order 11246 of September 24, 
1965, and by rules, regulations and orders of the Secretary of Labor. 

5. The Contractor will furnish all information and reports required by Executive Order 11246 of 
September 24, 1965, and by rules, regulations and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by the Department and the 
Secretary of Labor for purposes of investigation to ascertain compliance with such rules, 
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regulations, and orders. 
6. In the event of the Contractor’s noncompliance with the nondiscrimination clauses of this 

Contract or with any of the said rules, regulations, or orders, this Contract may be cancelled, 
terminated, or suspended in whole or in part and the Contractor may be terminated, or 
suspended in whole or in part and the Contractor may be declared ineligible for further 
Government Contracts or federally assisted construction contracts in accordance with 
procedures authorized in Executive Order 11246 of September 24, 1965, or by rule, 
regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

7. The Contractor will include the portion of the sentence immediately preceding paragraph (1) 
and the provisions of paragraphs (1) through (7) in every subcontract or purchase order unless 
exempted by rules, regulations, or orders of the Secretary of labor issued pursuant to Section 
204 of Executive Order 11246 of September 24, 1965, so that such provisions will be binding 
upon each subcontractor or vendor.  The Contractor will take such action with respect to any 
subcontract or purchase order as the Department may direct as a means of enforcing such 
provisions, including sanctions for noncompliance, provided, however, that in the event a 
contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor 
as a result of such direction by the Department, the Contractor may request the United States to 
enter such litigation to protect the interest of the United States. 

 

 
The applicant further agrees that it will be bound by the above equal opportunity clause with respect 
to its own employment practices when it participates in federally assisted construction work, 
provided that if the applicant so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or subdivision of such 
government which does not participate in work on or under the Contract. 

 
The applicant agrees that it will assist and cooperate actively with the Department and the 
Secretary of Labor in obtaining the compliance of Contractors and subcontractors, with the equal 
opportunity clause and rules, regulations, and relevant orders of the Secretary of Labor; that it will 
furnish the Department and the Secretary of Labor such information as they may require for the 
supervision of such compliance; and that it will otherwise assist the Department in the discharge of 
its primary responsibility for securing compliance. 

 
The applicant further agrees that it will refrain from entering into any contract or contract 
modification subject to Executive Order 11246 of September 24, 1965, with a contractor debarred 
from, or who has not demonstrated eligibility for, Government contracts and federally assisted 
construction contracts pursuant to the Executive order and will carry out such sanctions and 
penalties for violation of the equal opportunity clause as may be imposed upon contractors and 
subcontractors by the Department or the Secretary of Labor pursuant to Part II, Subpart D of the 
Executive order.  In addition, the applicant agrees that if it fails or refuses to comply with these 
undertakings, the Department may take any or all of the following actions:  Cancel, terminate, or 
suspend in whole or in part this grant (contract, loan, insurance, guarantee); refrain from extending 
any further assistance to the applicant under the program with respect to which the failure or refusal 
occurred until satisfactory assurance of future compliance has been received from such applicant; 
and refer the case to the Department of Justice for appropriate legal proceedings. 

 
In addition to the clauses described above, all Federal contracting officers, all applicants and all non-
construction contractors, as applicable, shall include the specifications set forth in this section in all 
Federal and federally assisted construction contracts in excess of $10,000 to be performed in 
geographical areas designated by the Director pursuant to $10,000 necessary in whole or in part to 
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the performance of non-construction Federal contracts and subcontracts covered under the 
Executive Order. 

 

Standard Federal Equal Employment Opportunity Construction Contract 
Specifications (Executive Order 11246) 

 
1.  As used in these specifications: 

 
a.  “Covered Area means the geographical area described in the solicitation from which this 

Contract resulted; 
b.  “Director” means Director, Office of Federal Contract Compliance Programs, United 

States Department of Labor, or any person to whom the Director delegates authority; 
c.   “Employer Identification Number” means the Federal Social Security number used on the 

Employer’s Quarterly Federal Tax Return, U.S. Treasury Department Form 941. 
d.  “Minority” includes: 

I.  Black (all persons having origins in any of the Black African racial groups not of 
Hispanic origin); 

II.  Hispanic (all persons of Mexican, Puerto Rican, Cuban, Central or South 
American or other Spanish Culture or origin, regardless of race); 

    III. Asian and Pacific Islander (all persons having origins in any of the original peoples of the 
Far East, Southeast Asia, the Indian Subcontinent, or the Pacific 
Islands); and 

IV.  American Indian or Alaskan Native (all persons having original peoples of North 
American and maintaining identifiable tribal affiliations through membership and 
participation or community identification). 

 
2.  Whenever the Contractor, or any subcontractor at any tier, subcontracts a portion of the work 

involving any construction trade, it shall physically include in each subcontract in excess of $10,000 
the provisions of these specifications and the Notice which contains the applicable goals for minority 
and female participation, and which is set forth in the solicitations from which this contract 
resulted. 

 
3.  If the Contractor is participating (pursuant to 41 CFR 60-4.5) in a Hometown Plan approved 

by the U.S. Department of Labor in the covered area either individually or through an association, its 
affirmative action obligations on all work in the Plan area (including goals and timetables) shall be in 
accordance with that Plan for those trades which have unions participating in the Plan.  Contractors 
must be able to demonstrate their participation in and compliance with the provisions of any 
such Hometown Plan. Each and compliance with the provisions of any such Hometown Plan.  Each 
contractor or subcontractor participating in an approved Plan is individually required to comply with 
its obligations under the EEO clause, and to make a good faith effort to achieve each goal under 
the Plan in each trade in which it has employees.   The overall good faith performance by other 
contractors or subcontractors toward a goal in an approved Plan does not excuse any covered 
contractor’s or subcontractor’s failure to take good faith efforts to achieve the Plan and timetables. 

 
4.  The Contractor shall implement the specific affirmative action standards provided in paragraphs 7a 

through 7p of these specifications.  The goals set forth in the solicitation from which this Contract 
resulted are expressed as percentages of the total hours of employment and training of minority and 
female utilization and Contractor should reasonably be able to achieve in each construction trade 
in which it has employees in the covered area.  The Contractor is expected to make substantially 
uniform progress toward its goals in each craft during the period specified. 
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5.  Neither the provisions of any collective bargaining agreement, nor the failure by a union with whom 

the Contractor has a collective bargaining agreement, to refer either minorities or women shall 
excuse the contractor’s obligations under these specifications, Executive Order 11246, or the 
regulations promulgated pursuant thereto. 

 
6.  In order for the non-working training hours of apprentices and trainees to be counted in meeting 

the goals, such apprentices and trainees must be employed by the Contractor during the training 
period, and the Contractor must have made a commitment to employ the apprentices and trainees 
at the completion of their training, subject to the availability of employment opportunities.  Trainees 
must be trained pursuant to training programs approved by the U.S. Department of Labor. 

 
7. The Contractor shall take specific affirmative actions to ensure equal employment opportunity.   The 

evaluation of the Contractor’s compliance with these specifications shall be based upon its effort 
to achieve maximum results from its actions. The contractor shall document these efforts fully, and 
shall implement affirmative action steps at least as extensive as the following: 

 
a. Ensure and maintain a working environment free of harassment, intimidation, and coercion at 

all sites, and in all facilities at which the Contractor’s employees are assigned to work.  The 
Contractor, where possible, will assign two or more women to each construction project.  The 
Contractor shall specifically ensure that all foremen, superintendents, and other on-site 
supervisory personnel are aware of and carry out the Contractor’s obligation to maintain such a 
working environment, with specific attention to minority or female individuals working at such 
sites or in such facilities. 

 
b.  Establish and maintain a current list of minority and female recruitment sources, provide written 

notification to minority and female recruitment sources and to community organizations when 
the Contractor or its unions have employment opportunities available, and maintain a record of 
the organization’s responses. 

 
c.  Maintain a current file of the names, addresses and telephones numbers of each minority and 

female off-the-street applicant and minority or female referral from a union, a recruitment source 
or community organization and of what action was taken with respect to each such individual.  
If such individual was sent to the union hiring hall for referral and was not referred back to 
the Contractor by the union or, if referred, not employed by the Contractor, this shall be 
documented in the file with the reason therefore, along with whatever additional actions the 
Contractor may have taken. 

 
d.  Provide immediate written notification to the Director when the union or unions with which 

the Contractor has a collective bargaining agreement has not referred to the Contractor a 
minority person or woman sent by the Contractor, or when the Contractor has other information 
that the union referral process has impeded the Contractor’s efforts to meet its obligations. 

 
e.  Develop on-the-job training opportunities and/or participate in training programs for the area 

which expressly include minorities and women, including upgrading programs and apprenticeship 
and trainee programs relevant to the Contractor’s employment needs, especially those programs 
funded or   approved   by the Department of Labor.  The Contractor shall provide notice of these 
programs to the sources complied under 7b above. 
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f. Disseminate the Contractor’s EEO policy by providing notice of the policy to unions and training 
programs and requesting their cooperation in assisting the Contractor in meeting its EEO 
obligations; by including it in any policy manual and collective bargaining agreement; by 
publicizing it in the company newspaper, annual report, etc.; by specific review of the policy with 
all management personnel and with all minority and female employees at least once a year; 
and by posting the company EEO policy on bulletin boards accessible to all employees at 
each location where construction work is performed. 

 
g.  Review, a t  least annually, the company’s EEO policy and affirmative action obligations under 

these specifications with all employees having any responsibility for hiring, assignment, layoff, 
termination or other employment decisions including specific   review   of   these   items   with   
onsite   supervisory   personnel   such   as Superintendents, General Foremen, etc. prior to the 
initiation of construction work at any job site.  A written record shall be made and maintained 
identifying the time and place of these meetings, persons attending, subject matter discussed, 
and disposition of the subject matter. 

 
h.  Disseminate the Contractor’s EEO policy externally by including it any advertising in the news 

media, specifically including minority and female news median, and providing written notification 
to and discussing the Contractor’s EEO policy with other contractors and subcontractors with 
whom the Contractor does or anticipates doing business. 

 
i. Direct its recruitment efforts, both oral and written, to minority female and community 

organizations, to schools with minority and female students and to minority and female 
recruitment and training organizations serving the Contractor’s recruitment area and 
employment needs.  Not later than one month prior to the date for the acceptance of 
applications for apprenticeship or other training by any recruitment source, the Contractor shall 
send written notification to organizations such as the above, describing the opening, screening 
procedures, and tests to be used in the selection process. 

 
j. Encourage present minority and female employees to recruit other minority persons and 

women and, where reasonable, provide after school, summer and vacation employment to 
minority and female youth both on the site and in other areas of a Contractor’s workforce. 

 
k.   Validate all tests and other selection requirements where there is an obligation to do so under 

41 CFR Part 60-3. 
 

l. Conduct, at least annually, an inventory and evaluation at least of all minority and female 
personnel for promotional opportunities and encourage these employees to seek or to prepare 
for, through appropriate training, etc., such opportunities. 

 
m. Ensure that seniority practices, job classifications, work assignments and other personnel 

practices, do not have a discriminatory effect by continually monitoring all personnel and 
employment related activities to ensure that the EEO policy and the Contractor’s obligations 
under these specifications are being carried out. 

 
n.  Ensure that all facilities and company activities are non-segregated except that separate or single-

user toilet and necessary changing facilities shall be provided to assure privacy between the 
sexes. 
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o.  Document and maintain a record of all solicitations of offers for subcontracts from minority 
and female construction contractors and suppliers, including a circulation of solicitations to 
minority and female contractor associations and other business associations. 

 
p. Conduct a review, at least annually, of all supervisors’ adherence to and performance under the 

Contractor’s EEO policies and affirmative action obligations.  
 

8.  Contractors are encouraged to participate in voluntary associations which assist in fulfilling one or 
more of their affirmative action obligations (7a through 7p).  The efforts of a contractor association, 
joint contractor union, contractor-community, or other similar group of which the Contractor is a 
member and participant, may be asserted a fulfilling any one or more of its obligations under 7a 
through p of these Specifications provided that the Contractor actively participates in the group, 
makes every effort to assure that the group has a positive impact on the group, makes every 
effort to assure that the group has a positive impact on the employment of minorities and women 
in the industry, ensures  that  the  concrete  benefits  of  the  program  are  reflected  in  the  
Contactor’s minority and female workforce participation, makes a good faith effort to meet its 
individual goals and timetables, and can provide access to documentation which demonstrates the 
effectiveness of actions taken on behalf of the Contractor.   The obligation to comply, however, is 
the Contractor’s and failure of such a group to fulfill an obligation shall not be a defense for the 
Contractor’s noncompliance. 
 

9.  A single goal for minorities and a separate goal for women have been established.  The Contractor, 
however, is required to provide equal opportunity and to take affirmative action for minority groups, 
both male and female, and all women, both minority and non- minority.  Consequently, the 
Contractor may be in violation of the Executive Order if a particular group is employed in a 
substantially disparate manner (for example, even though the Contractor has achieved its goals for 
women generally, the Contractor may be in violation of the Executive Order if a specific minority 
group of women is underutilized). 

 
10. The Contractor shall not use the goals and timetable or affirmative action standards to discriminate 

against any person because of race, color, religion, sex, or national origin. 
 

11. The Contractor shall not enter into any subcontract with any person or firm debarred from 
Government contracts pursuant to Executive Order 11246. 

 
12. The   Contractor   shall   carry out sanctions and   penalties for   violation   of   these specifications 

and of the Equal Opportunity Clause, including suspension, termination and cancellation of existing 
subcontracts as may be imposed or ordered pursuant to Executive Order 11246, as amended, and its 
implementing regulations, by the Office of Federal Contract Compliance Programs.  Any Contractor 
who fails to carry out such sanctions and penalties shall be in violation of these specifications and 
Executive Order 
11246, as amended. 

 
13. The Contractor, in fulfilling its obligations under these specifications, shall implement specific 

affirmative action steps, at least as extensive as those standards prescribed in paragraph 7 of these 
specifications, so as to achieve maximum results from its efforts to ensure equal employment 
opportunity.   If the Contractor fails to comply with the requirements of the Executive Order, the 
implementing regulations, or these specifications, the Director shall proceed in accordance with 41 
CFR 60-4.8. 
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14. The Contractor shall designate a responsible official to monitor all employment related activity to 
ensure that the company EEO policy is being carried out, to submit reports to the provisions hereof 
as may be required by the Government and to keep records. Records shall at least include for each 
employee the name, address, telephone numbers, construction trade, union affiliation if any, 
employee identification number when assigned, social security number, race, sex, status (e.g., 
mechanic, apprentice, trainee, helper, or laborer), dates of changes in status hours worked per week 
in the indicated trade, rate of pay, and locations at which the work was performed.  Records shall 
be maintained in an easily understandable and retrievable form; however, to the degree that 
existing records satisfy this requirement, contractors shall not be required to maintain separate 
records. 

 
15. Nothing herein provided shall be construed as a limitation upon the application to other laws 

establish different standards of compliance or upon the application or requirements for the hiring of 
local or other area residents (e.g., those under the Public Works Employment Act of 1977 and the 
Community Development Block Grant Program). 
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SECTION 3 CLAUSE 
24 CFR, Part 135.20 and Grant Agreement 

 
Every applicant, recipient, contracting party, contractor, and subcontractor shall incorporate, or cause to 
be incorporated, in all contracts for work in connection with a Section 3 covered project, the following 
clause (referred to as Section 3 clause): 

 
A.  The work to be performed under this Contract is on a project assisted under a program providing 

direct Federal financial assistance from the Department of Housing and Urban Development and is 
subject to the requirements of Section 3 of the Housing and Urban Development Act of 1968, as 
amended, 12 U.S.C. 170 1u.  Section 3 requires that to the greatest extent feasible opportunities 
for training and employment be given lower income residents of the project to be awarded to 
business concerns which are located in or owned in substantial part by persons residing in the area 
of the project. 

 
B. The parties to this Contract will comply with the provisions of said Section 3 and the regulations   

issued   pursuant   thereto   by   the   Secretary   of   Housing   and   Urban Development set forth in 
24 CFR, 135, and all applicable rules and orders of the Department issued thereunder prior to the 
execution of this Contract.  The parties to this Contract certify and agree that they are under no 
contractual or other disability which would prevent them from complying with these requirements. 

 
C.  The Contractor will send to each labor organization or representative of workers with which he 

has a collective bargaining agreement or other Contract or understanding, if any, a notice advising 
the said labor organization or worker’s representative of his commitments under this Section 3 clause 
and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment or training. 

 
D. The Contractor will include this Section 3 clause in every subcontract for work in connection with the 

project and will at the direction of the applicant for or recipient of Federal financial assistance, 
take appropriate action pursuant to the subcontract upon a finding that the subcontractor is in 
violation of regulations issued by the Secretary of Housing and Urban Development 24 CFR 135.  The 
Contractor will not subcontract with any subcontractor where it has notice or knowledge that the 
latter has been found in violation of regulations under 24 CFR 135 and will not let any subcontract 
unless the subcontractor has first provided it with a preliminary statement of ability to comply 
with the requirements of these regulations. 

 
E.  Compliance with the provisions of Section 3, the regulations set forth in 24 CFR 135, and all 

applicable rules and orders of the Department issued thereunder prior to the execution of the 
Contract, shall be a condition of the Federal financial assistance provided to the project, binding 
upon the applicant or recipient, its contractors and subcontractors, its successors, and assigns 
to those sanctions specified by the grant or loan agreement or contract through which Federal 
assistance is provided and to such sanctions as are specified by 24 CFR 135. 

 
Note:  Contractors are required to submit a Section 3 Affirmative Action Plan within 15 days of award of 
Contract.  The Plan is to describe the Contractor’s affirmative efforts to train and employ lower income 
residents of the project area and to subcontract work with small businesses in the project area. 
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*SECTION 3 FINAL RULE 
24 CFR, Part 75 

Subject: Section 3 of the Housing and Urban Development Act of 1968, as amended by the Housing and 
Community Development Act of 1992, final rule requirements for CDBG, CDBG-CV, CDBG- DR, CDBG-MIT, 
NSP, Section 108, and RHP projects. 

I. PURPOSE 

This notice provides guidance to Community Development Block Grant (CDBG), Community 
Development Block Grant CARES Act (CDBG-CV), CDBG Disaster Recovery (CDBG-DR), CDBG Mitigation 
(CDBG-MIT), Neighborhood Stabilization Program (NSP), and Recovery Housing Program (RHP) 
grantees and Section 108 Loan Guarantee Program (Section 108) borrowers (collectively, “grantees”) 
on the requirements for Section 3 of the Housing and Urban Development Act of 1968, as amended by 
the Housing and Community Development Act of 1992 (Section 3). These requirements apply to CDBG, 
CDBG-CV, CDBG-DR, CDBG-MIT, NSP, Section 108, and RHP-assisted housing rehabilitation, housing 
construction and other public construction projects. This notice outlines the key changes made by the 
notice entitled, “Enhancing and Streamlining the Implementation of Section 3 Requirements for 
Creating Economic Opportunities for Low- and Very Low-Income Persons and Eligible Businesses,” (85 
FR 61524) (“Final Rule”) published in the Federal Register on September 29, 2020 (codified at 24 CFR 
part 75) and provides guidance for tracking and reporting compliance with the new requirements. 
Refer to 24 CFR 75 for any further updates on Section 3 requirements after the publication of this 
notice. 

II. BACKGROUND 

Section 3 contributes to the establishment of stronger, more sustainable communities by ensuring that 
employment and other economic opportunities generated by Federal financial assistance for housing 
and community development programs are, to the greatest extent feasible and consistent with 
existing Federal, state, and local laws and regulations, directed toward low- and very low- income 
persons. Section 3 applies to training or employment arising in connection with HUD- funded housing 
rehabilitation, housing construction, or other public construction projects, and any contracting 
opportunities arising in connection with both public housing and other Section 3 projects. These 
opportunities are, to the greatest extent feasible, required to be given to low- and very low-income 
persons and business concerns that provide economic opportunities to low- or very low-income 
persons, particularly those who are recipients of government assistance for housing or residents of the 
community in which the Federal assistance is spent. 
 
On September 29, 2020, HUD published the Final Rule and a companion notice, entitled “Section 3 
Benchmarks for Creating Economic Opportunities for Low- and Very Low-Income Persons and Eligible 
Businesses,” (85 FR 60907) (“Benchmark Notice”), in the Federal Register. Prior to the publication of 
the Final Rule and Benchmark Notice, HUD operated under regulations (found at 24 CFR part 135) 
(“former regulation”) provided by the Section 3 interim rule, which HUD published in 1994. 
 
The regulation, provided by the Section 3 Final Rule, became effective on November 30, 2020 and is 
codified at 24 CFR part 75. The regulation simplifies the Section 3 requirements and establishes that 
Section 3 requirements apply to housing rehabilitation, housing construction, and other public 
construction projects assisted under HUD programs that provide housing and community 
development financial assistance when the total amount of assistance to the project exceeds a 
minimum funding threshold. The regulation also improves alignment with current business practices 

https://www.govinfo.gov/content/pkg/FR-2020-09-29/pdf/2020-19185.pdf
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by requiring the reporting of labor hours rather than new hires. Additionally, the regulation 
streamlines the reporting process and establishes HUD program office oversight to reduce 
administrative burden and make the rule more effective. The Benchmark Notice establishes the 
current numeric goals for compliance with Section 3 requirements. Pursuant to the regulation at 24 
CFR 75.23(b)(1) and (b)(2), HUD may adjust funding thresholds or establish new benchmarks (either a 
single nationwide benchmark or multiple benchmarks based on geography, type of assistance, or other 
variables) periodically as new information becomes available. HUD must publish all updates in the 
Federal Register and all updates are subject to public comment. 

 
III. APPLICABILITY 
 

A. FUNDING THRESHOLD 
 
The regulation established an applicability threshold of $200,000 for housing rehabilitation, housing 
construction, and other public construction (e.g., public facilities and improvements) projects assisted 
with housing and community development financial assistance. Housing and community development 
financial assistance includes, but is not limited to, CDBG, CDBG-DR, CDBG-MIT, NSP, Section 108, RHP, 
HOME Investment Partnership (HOME), Housing Trust Fund (HTF), Emergency Solutions Grants (ESG), 
Housing Opportunities for Persons with AIDS (HOPWA), Section 202 Direct Loan Program for Housing 
for the Elderly, Section 811 Supportive Housing for Persons with Disabilities, Lead Abatement Grants, 
and other HUD Notice of Funding Opportunities (NOFO) grants. 
 
Per 24 CFR 75.3, the Section 3 requirements apply based on the amount of housing and community 
development funding provided by one or a combination of two or more different applicable HUD 
programs exceeding the $200,000 threshold. For example, if a project is funded with $101,000 of 
HOME funds and $100,000 of CDBG funds, then it exceeds the applicability threshold of $200,000 and 
the Section 3 requirements apply. 
 
Per 24 CFR 75.3(a)(iii), Section 3 requirements apply to the entire project, not just the HUD-
financed portion. If a housing rehabilitation, housing construction, or other public construction 
project receives more than $200,000 of HUD funding, then Section 3 requirements are triggered and 
apply to all employment and training opportunities and contracts for work arising in connection with 
the project (subject to section III.B. below), including efforts that are financed by other, non-HUD 
sources of funds. Grantees must make all recipients, contractors, and subcontractors aware of the 
need to comply with Section 3 requirements. 
 
The Section 3 requirements also apply when a project receives less than $200,000 in HUD housing 
and community development financial assistance but receives public housing financial assistance, 
as defined in 24 CFR 75.3(a)(1), or more than $100,000 of Lead Hazard Control and Healthy Homes 
program funding, as defined in 24 CFR 75.3(a)(2)(i)). For example, if a project is funded with $75,000 
of CDBG funds and $10,000 of public housing financial assistance funds, then Section 3 requirements 
apply because public housing financial assistance is provided. See 24 CFR part 75 Subpart D for 
requirements that apply to projects with multiple funding sources. Also see Section V.B. below. 
 

B. PROJECT AND ACTIVITY TYPES 
 
Section 3 requirements apply to a housing rehabilitation, housing construction or other public 
construction project no matter which portion of the project receives the CDBG, CDBG-CV, CDBG-DR, 
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CDBG-MIT, NSP, Section 108 guaranteed loan funds, or RHP financial assistance. The project is the site 
or sites together with any building(s) and improvements located on the site(s) that are under common 
ownership, management, and financing (e.g., CDBG funds used to rehabilitate 20 units in one building 
as part of an effort to rehabilitate 40 units in two buildings on a single property. The “Section 3 
project” includes the rehabilitation of all 40 units.). 
Once the project is complete, the Section 3 requirements no longer apply to subsequent contracts. 
 
Section 3 requirements do not apply to projects assisted with housing and community development 
financial assistance that do not include housing rehabilitation, housing construction or other public 
construction (e.g., funds used for direct homebuyer assistance or tenant-based rental assistance). 
Pursuant to 24 CFR 75.3(b), Section 3 requirements also do not apply to materials-only contracts or 
contracts that do not require any labor. For example, Section 3 would not apply to contracts for office 
or janitorial supplies because these are materials-only contracts. 
 
CDBG, Section 108, and CDBG-CV grantees must report Section 3 data in HUD’s Integrated Disbursement 
and Information System (IDIS). CDBG-DR, CDBG-MIT, NSP, and RHP grantees must report Section 3 data in 
HUD’s Disaster Recovery Grant Reporting (DRGR) system. Grantees are cautioned to not include multiple 
Section 3 projects under a single activity in IDIS or DRGR; this would cause a distortion in the calculation of 
the benchmarks, particularly if the benchmarks were not met for one of the included projects. Instead, to 
properly report Section 3 projects in IDIS or DRGR, each project must be established as a distinct activity. 
CDBG regulations use the term “activity” which is the same as “project” for the purposes of this notice. 
 
IV.  LABOR HOURS 

The regulation introduces several new concepts and definitions to align the regulations more closely 
with the statutory priorities for hiring and contracting and with grantee current practices. The most 
significant change is the switch from tracking and reporting new hires and contracts to tracking and 
reporting labor hours. “Labor hours” means the number of paid hours worked by persons on a Section 
3 project or by persons employed with funds that include public housing financial assistance (24 CFR 
75.5). The Final Rule’s focus on labor hours seeks to measure total actual employment and the 
proportion of the total employment performed by low- and very low- income workers. In addition, 
the change to tracking labor hours captures continued and long- term employment. The focus on labor 
hours creates an incentive for employers to invest in and retain their newly hired workers. 24 CFR 
75.25 requires grantees to report the total labor hours for three categories of workers on the project: 
all workers, Section 3 workers, and Targeted Section 3 workers. The definitions in 24 CFR 75.5 for a 
“Section 3 worker,” “Targeted Section 3 worker,” and “Section 3 business concern” simplify grantee 
reporting and better align with statutory priorities. Benchmarks that apply to each of these categories 
of workers will serve as safe harbors for compliance, as discussed in Section VI of this notice. 
 
Pursuant to 24 CFR 75.27, grantees must include language applying Section 3 requirements in any 
agreement or contract for a Section 3 project and must require contractors and subcontractors to meet 
the regulation’s requirements, regardless of whether their agreements or contracts include Section 3 
language. 
 

A. SECTION 3 WORKER (please see “Required Certification” section for certification forms) 
 
The new definition of Section 3 worker, at 24 CFR 75.5, implements the statutory requirement that 
grantees ensure that job and contracting opportunities arising in connection with a HUD- funded 
housing rehabilitation, housing construction, or other public construction project are provided to 
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Section 3 workers or Section 3 business concerns to the greatest extent feasible. In accordance with 
the regulation, a Section 3 worker is a worker who currently fits or when hired within the past five 
years fits at least one of the following categories: 

1. Is a low- or very low-income worker that fell below HUD income limits for the 
previous or annualized calendar year. Low- and very-low-household income limits 
may be obtained from: Income Limits | HUD USER  

2. Is employed by a Section 3 business concern (defined in Section C). 
3. Is a YouthBuild participant. YouthBuild is a community-based pre-apprenticeship 

program administered by the U.S. Department of Labor that provides job training and 
educational opportunities for at-risk youth ages 16-24 who have previously dropped 
out of high school. 

 
Grantees may count Section 3 workers’ labor hours for five years from when their status as a Section 
3 worker is established, pursuant to 24 CFR 75.31. For purposes of reporting the labor hours for 
Section 3 workers, an employer may choose whether to define the workers as Section 3 workers for a 
five-year period at the time of the workers’ hire, or when the workers are first certified as meeting the 
Section 3 worker definition. The five-year period for a worker cannot begin before November 30, 2020; 
therefore, Section 3 workers hired prior to November 30, 2020, may be certified for a five-year period 
beginning November 30, 2020. 
 
Pursuant to 24 CFR 75.5, a prior arrest or conviction cannot negatively affect the status of a Section 3 
worker. Furthermore, Section 3 workers are not exempt from meeting position qualification 
requirements nor do the regulations require the employment of an individual meeting the definition 
of a Section 3 worker. 
 
A worker may qualify as a Section 3 worker through one of the following certifications, in accordance 
with 24 CFR 75.31: 

1. A worker’s self-certification that their income is below HUD’s income limit from the 
prior calendar year. 

2. A worker’s self-certification of participation in a means-tested program such 
as public housing or Section 8-assisted housing. 

3. Certification from a public housing authority (PHA), or an owner or property 
manager of project-based Section 8-assisted housing, or an administrator of 
tenant- based Section 8-assisted housing that the worker is a participant in one of 
their programs. 

4. An employer’s certification that a worker’s income from that employer is below 
HUD’s income limit when based on an employer’s calculation of what the worker’s 
wage rate would translate to if annualized on a full-time basis. 

5. An employer’s certification that the worker is employed by a Section 3 business 
concern. 

 
Pursuant to 24 CFR 75.31, for a worker to qualify as a Section 3 worker, the grantee must maintain (or 
ensure that the subrecipient, contractor, or subcontractor that employs the worker maintains) one of 
the listed records above from the time the worker is certified as meeting the Section 3 worker 
definition for the five-year period or from the time of hire (if hired within the last five years). Pursuant 
to 24 CFR 75.31(c), the documentation described above must be maintained for the time period 
required for record retention in accordance with applicable program regulations or, in the absence of 
applicable program regulations, in accordance with 2 CFR part 200. 

https://www.huduser.gov/portal/datasets/il.html
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LABOR STANDARDS 
Davis-Bacon Act (DBA) 
 
The Davis-Bacon Act requires the payment of prevailing wage rates (which are determined by the U.S. 
Department of Labor) to all laborers and mechanics on Federal government and District of Columbia 
construction projects in excess of $2,000.  Construction includes alteration and/or repair, including 
painting and decorating, of public buildings or public works. 
 
Contract Work Hours and Safety Standards Act (CWHSSA) 
 
CWHSSA requires time and one-half pay for overtime (O/T) hours (over 40 in any workweek) worked on the 
covered project.  The CWHSSA applies to both direct Federal contracts and to indirect Federally-assisted 
contracts except where the assistance is solely in the nature of a loan guarantee or insurance.  CWHSSA 
violations carry a liquidated damages penalty ($10/day per violation).  Intentional violations of CWHSSA 
standards can be considered for Federal criminal prosecution. 
 
Where applicable, all contracts awarded by grantees and subgrantees in excess of$2,000.00 for 
construction contracts and in excess of $2,500.00 for other contracts which involve the employment of 
mechanics or laborers shall include a provision for compliance with Sections 103 and 107 of the 
Contract Work Hours and Safety Standards Act (40 U.S.C. 327-330) as supplemented by the Department 
of Labor regulations (29 CFR, Part 5).  Under Section 103 of the Act, each contractor shall be required 
to compute the wages of every mechanic and laborer on the basis of a standard work- day of eight (8) 
hours and a standard work week of forty (40) hours.  Work in excess of the standard work day or 
work week is permissible provided that the worker is compensated at a rate of not less than one and 
one- half (1-1/2) times the basic rate of pay for all hours worked in excess of eight (8) hours in any 
calendar day or forty (40) hours in the work week.  Section 107 of the Act is applicable to construction 
work and provides that no laborer or mechanic shall be required to work in surroundings or under 
working conditions which are unsanitary, hazardous, or dangerous to his health and safety as determined 
under construction, safety and health standards promulgated by the Secretary of labor.  These 
requirements do not apply to the purchases of supplies or materials or articles ordinarily available on 
the open market, or contracts for transportation or transmission of intelligence. 

 

Contract Work Hours and Safety Standards Act (CWHSSA) Coverage threshold for overtime and health and 
safety provisions.  

The Federal Acquisition Streamlining Act of 1994 amends sections 103 and 107 of the Contract Work Hours and 
Safety Standards Act (CWHSSA) to establish a single threshold excluding single contracts of $100,000 or less from 
CWHSSA overtime and health and safety provisions. (Previously, CWHSSA overtime thresholds were $2,000 for 
construction work and $2,500 for Federal purchases and contracts other than construction.) The new threshold 
became effective October 1, 1995.  

For contracting agencies, the effect of the threshold increase will primarily result in reduced procurement 
burdens on purchases of $100,000 or less. Contractors will continue to be obligated to pay weekly overtime 
under the Fair Labor Standards Act (FLSA).  

Other changes involve overtime provision enforcement activities. FLSA enforcement authority resides solely with 
the Department of Labor (DOL). Complaints and violations relative to FLSA overtime compensation must be 
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referred to the DOL for further review and disposition. HUD staff and program clients (PHAs/IHAs, CDBG 
grantees) are still responsible for ensuring contractor compliance with prevailing wage requirements. Where the 
complaints or violations involve both FLSA overtime and prevailing wages, early consultation with the DOL should 
occur to determine the most appropriate means to pursue both aspects to resolution.  

Proposed language to conform applicable regulations to the statutory amendments was published by the DOL 
on September 7, 1995. (See Federal Register, Vol. 60, No. 173, Pgs 46553-46556.)  

Copeland Act (Anti-Kickback Act) 
 
The Copeland Act makes it a Federal crime for anyone to require any laborer or mechanic (employed on 
a Federal or Federally-assisted project) to kickback (i.e., give up or pay back) any part of their wages.  The 
Copeland Act requires every employer (contractors and subcontractors) to submit weekly certified payroll 
reports (CPR’s) and regulates permissible payroll deductions. 
 

Fair Labor Standards Act (FLSA) 
 
The Fair Labor Standards Act (FLSA) contains Federal minimum wage rates, overtime (O/T), and child labor 
requirements.  These requirements generally apply to any labor performed.  The Department of Labor 
(DOL) has the authority to administer and enforce FLSA.  HUD will refer to the DOL any possible FLSA 
violations that are found on HUD projects. 
 
OTHER PROVISIONS AND REQUIRED PERFORMANCE 
 

Clean Air Act of 1970 and The Federal Water Pollution Control Provision 
 
Contracts and subgrants of amounts in excess of $100,000.00 shall contain a provision which requires 
the recipient to agree to comply with all applicable standards, orders, or regulations issued pursuant to 
the Clean Air Act of 1970 ( 42 U.S.C. 1857 et seq. ) and the  Federal Water  Pollution  Control  Act  (  33  
U.S.C.  1251  et  seq.  )  as  amended. Violations shall be reported to the grantor agency and the Regional 
Office of the Environmental Protection Agency. 
 

Architectural Barriers Act of 1968 Provision 
 

All contracts for construction of facilities shall contain a provision which requires the recipient to 
comply with the Architectural Barriers Act of 1968 ( 42 U.S.C. 4151 ) requirement that the design of 
any facility constructed comply with the “American Standard Specification for Making Buildings and 
Facilities Accessible and Usable by the Physically Handicapped,” Number A-117.1 – 1961, as modified. 
 

Record Keeping and Inspections (Required Performance) 
 

During the performance of this Contract, the Contractor agrees that the municipality, the Federal 
Grantor Agency, the Comptroller General of the United States, or any of their duly authorized 
representatives shall have access to books, documents, papers, and records of the Contractor which 
are directly pertinent to a specific grant program for the propose of making an audit, examination, 
excerpts, and transcriptions. 
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STANDARDS ADMINISTRATION DEPARTMENT OF LABOR EMPLOYMENT  
MINIMUM WAGES FOR FEDERAL AND FEDERALLY ASSISTED CONSTRUCTION 
PROJECTS OVER $2,000.00 

 
 

General Wage Determination Decisions 
 

General Wage Determination Decisions of the Secretary of Labor Specify in accordance with applicable 
law and on the basis of information available to the Department of Labor from its study of local wage 
conditions and from other sources, the basic hourly wage rates and fringe benefit payment which are 
determined to be prevailing for the described classes of laborers and mechanics employed in construction 
activity of the character and in the localities specified therein. 

 
The determinations in these decisions of such prevailing rates and fringe benefits have been made by 
authority of the Secretary of Labor pursuant to the provisions of the Davis-Bacon Act of March 3, 1931, as 
amended (46 Stat. 1494, as amended, 40 U.S.C. 276a) and of other Federal statutes referred to in 29 CFR 
1.1 (including the statutes listed at 36 FR 306 following Secretary of Labor’s Order No. 24-70)  containing  
provisions  for  the  payment  of  wages  which  are dependent upon determination by the Secretary of 
Labor under the Davis-Bacon Act; and pursuant to the provisions of Part 1 of Subtitle A of Title 29 of 
Code of Federal Regulations, 

 
Procedure for Predetermination of Wage Rates, (37 FR 21138) and of Secretary of Labor’s Order’s, 12-71 
and 15-71 (36 FR 8755, 8756).   The prevailing rates and fringe benefits determined in these decisions shall, 
in accordance with the provisions of the foregoing statutes, constitute the minimum wages payable on 
Federal and federally assisted construction projects to laborers and mechanics of the specified classes 
engaged in contract work of the character and in the localities described therein. 

 
Good cause is hereby found for not utilizing notice and public procedure thereon prior to the issuance 
of these determinations as prescribed in 5 U.S. C. 553 and not providing for delay in effective date as 
prescribed in that section, because the necessity to issue construction industry wage determination 
frequently and in large volume causes procedures to be impractical and contrary to the public interest. 

 
General Wage Determination Decisions are effective from their date of publication in the FEDERAL 
REGISTER without limitation as to time and are to be used in accordance with the provisions of 29 CFR 
Parts 1 and 5.   Accordingly, the applicable decision, together with any modifications issued subsequent 
to its publication date shall be made a part of every contract for performance of the described work 
within the geographic area indicated as required by an applicable Federal prevailing wage law and 29 CFR 
Part 5.  The wage rates contained therein shall be the minimum paid under such contract by contractors 
and subcontractors on the work. 

 

 
Modifications & Supersedes to General Wage Determination Decisions 

 
Modifications and Supersedes Decisions to General Wage Determination Decisions are based upon 
information obtained concerning changes in prevailing hourly wage rates and fringe benefit payment 
since the decisions were issued. 

 
The determinations of prevailing rates and fringe benefits made in the Modifications and Supersedes 
Decisions have been made by authority of the Secretary of Labor pursuant to the provisions of the Davis-
Bacon Act of March 3, 1931, as amended (46 Stat. 1494, as amended, 40 U.S.C. 276a) and of other Federal 
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statutes referred to in 29 CFR 1.1 (including the statutes listed at 36 FR 306 following Secretary of Labor’s 
Order No. 24-70) containing provisions for the payment of wages which are dependent upon 
determination by the Secretary of Labor under the Davis-Bacon Act; and pursuant to the provisions of 
Part 1 of Subtitle A of Title 29 of Code of Federal Regulations, Procedure for Predetermination of Wage 
Rages, (37 FR 21138) and of Secretary of Labor’s Order 13-71 and 15-71 (36 FR 8755, 8756).   The 
prevailing rates and fringe benefits determined in foregoing General Wage Determination Decisions, as 
hereby modified, and/or superseded, shall, in accordance with the provisions of the foregoing statutes, 
constitute the minimum wages payable on Federal and federally assisted construction projects to 
laborers and mechanics of the specified classes engaged in contract work of the character and in the 
localities described therein. 

 
Modification and Supersedes Decisions are effective from their date of publication in the FEDERAL 
REGISTER without limitation as to time and are to be used in accordance with the provisions of 29 CFR 
Parts 1 and 5. 

 
Any person, organization, or governmental agency having an interest in the wages determined, as 
prevailing is encouraged to submit wage rate information for consideration by the Department.  Further 
information and self-explanatory forms for the purpose of submitting this data may be obtained by 
writing to the U.S. Department of Labor, Employment Standards Administration, Office of Special Wage 
Determinations, Washington, D.C. 20210.  The cause for not utilizing the rule-making procedures 
prescribed in 5 U.S.C. 553 has been set forth in the original General Wage Determination Decision. 

 
New General Wage Determination Decisions 

 
The most recent Federal General Wage Determination Decision for Illinois date is                              , which is attached 
and made part of this special provision. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Mike
Text Box
02/23/24
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*BUILD AMERICA, BUY AMERICA ACT (BABAA) 
 

1. The Build America, Buy America Act (BABA), enacted on November 15, 2021, as part of the 
Infrastructure Investment and Jobs Act (ITJA). Pub. L. 117-58. The Act establishes a domestic content 
procurement preference (“Buy America Preference” or “BAP”) for federal infrastructure programs. 
The term “domestic content procurement preference” means a requirement that no amounts made 
available through a program for Federal financial assistance may be obligated for a project unless: 
a.  all iron and steel used in the project are produced in the United States; 
b.  the manufactured products used in the project are produced in the United States; or 
c.  the construction materials used in the project are produced in the United States. 
  

2. Steps developed by HUD must be implemented to ensure that the iron, steel, manufactured 
products, and construction materials used in a project are produced in the United States. Section 
70912, the Act further defines a project to include “the construction, alteration, maintenance, or 
repair of infrastructure in the United States” and includes within the definition of infrastructure 
those items traditionally included along with buildings and real property. The term “infrastructure” 
includes, at a minimum, the structure, facilities, and equipment for, the in the United State:  
a.  roads, highways, and bridges; 
b.  public transportation; 
c.  dams, ports, harbors, and other maritime facilities; 
d.  intercity passenger and freight railroads; 
e.  freight and intermodal facilities; 
f.   airports; 
g.  water systems, including drinking water and wastewater systems; 
h.  electrical transmission facilities and systems; 
i.   utilities; 
j.   broadband infrastructure; and 
k.  buildings and real property. 

 
3.  CDBG funds awarded under the AGREEMENT are subject to the provisions of the Act, 41 U.S.C. 8301 

note. While HUD currently has a waiver of the application of the BAP through HUD’s Notice, “General 
Applicability Waiver of Build America, Buy America Provisions as Applied to Recipients of HUD 
Federal Financial Assistance” (87 FR 26219), HUD will begin requiring compliance with BAP for all 
new funds obligated on or after November 14, 2022, unless covered by a subsequent waiver.  Under 
FR-6331-N-06, HUD has proposed phased implementation of the BAP.   

 

The BAP applies to the following construction materials used in infrastructure projects.  Each 
construction material is followed by a standard for the material to be considered “produced in the 
United States.” 

a. Non-ferrous metals. All manufacturing processes, from initial smelting or melting through 
final shaping, coating, and assembly, occurred in the United States.  

 

b. Plastic and polymer-based products. All manufacturing processes, from initial combination 
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of constituent, plastic or polymer-based inputs until the item is in a form in which it is 
delivered to the work site and incorporated into the project, occurred in the United States.  

 

c. Composite building materials. All manufacturing processes, from initial combination of 
constituent materials until the composite material is in a form in which it is delivered to the 
work site and incorporated into the project, occurred in the United States.  

 

d. Glass. All manufacturing processes, from initial batching and melting of raw materials 
through annealing, cooling, and cutting, occurred in the United States.  

 

e. Fiber optic cable. All manufacturing processes, from the initial preform fabrication stage 
through fiber stranding and jacketing, occurred in the United States.  

 

f. Optical fiber. All manufacturing processes, from the initial preform fabrication stage through 
fiber stranding, occurred in the United States.  

 

g. Lumber. All manufacturing processes, from initial debarking through treatment and 
planning, occurred in the United States.  

 

h. Drywall. All manufacturing processes, from initial blending of mined or synthetic gypsum 
plaster and additives through cutting and drying of sandwiched panels, occurred in the 
United States. 

 

Documented evidence proving the iron, steel, manufactured products, and construction materials used 
in a project are produced in the United States must be provided to the CDC.  Examples of evidence 
include, but are not limited to: documented review of material submittals ensuring proposed covered 
items are produced in the USA; photos of product labels/stamps and engineering notes from field visits 
to inspect materials prior to use, confirmed covered items were manufactured in the USA; invoices 
certifying covered items are manufactured in the USA. 
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A. APPLICABILITY 
The Project or Program to which the construction work covered by this 
Contract pertains is being assisted by the United States of America, and 
the following Federal Labor Standards Provisions are included in this 
Contract pursuant to the provisions applicable to such Federal 
assistance. 
1.  Minimum wages and fringe benefits 
All laborers and mechanics employed or working upon the site of the 
work (or otherwise working in construction or development of the 
project under a development statute), will be paid unconditionally and 
not less often than once a week, and without subsequent deduction or 
rebate on any account (except such payroll deductions as are 
permitted by regulations issued by the Secretary of Labor under the 
Copeland Act (29 CFR part 3)), the full amount of basic hourly wages 
and bona fide fringe benefits (or cash equivalents thereof) due at time 
of payment computed at rates not less than those contained in the 
wage determination of the Secretary of Labor which is attached hereto 
and made a part hereof, regardless of any contractual relationship 
which may be alleged to exist between the contractor and such 
laborers and mechanics. As provided in 29 CFR 5.5(d) and (e), the 
appropriate wage determinations are effective by operation of law 
even if they have not been attached to the contract. Contributions 
made or costs reasonably anticipated for bona fide fringe benefits 
under the Davis-Bacon Act (40 U.S.C. 3141(2)(B)) on behalf of laborers 
or mechanics are considered wages paid to such laborers or 
mechanics, subject to the provisions of paragraph (a)(1)(v) of these 
contract clauses; also, regular contributions made or costs incurred for 
more than a weekly period (but not less often than quarterly) under 
plans, funds, or programs which cover the particular weekly period, are 
deemed to be constructively made or incurred during such weekly 
period. Such laborers and mechanics must be paid the appropriate 
wage rate and fringe benefits on the wage determination for the 
classification(s) of work actually performed, without regard to skill, 
except as provided in 29 CFR 5.5(a)(4). Laborers or mechanics 
performing work in more than one classification may be compensated 
at the rate specified for each classification for the time actually worked 
therein: Provided, That the employer’s payroll records accurately set 
forth the time spent in each classification in which work is performed. 
The wage determination (including any additional classifications and 
wage rates conformed under 29 CFR 5.5(a)(1)(iii)) and the Davis-Bacon 
poster (WH-1321) must be posted at all times by the contractor and its 
subcontractors at the site of the work in a prominent and accessible 
place where it can be easily seen by the workers. 
2.  Frequently recurring classifications 
In addition to wage and fringe benefit rates that have been determined 
to be prevailing under the procedures set forth in 29 CFR part 1, a wage 
determination may contain, pursuant to § 1.3(f), wage and fringe 
benefit rates for classifications of laborers and mechanics for which 
conformance requests are regularly submitted pursuant to 29 CFR 
5.5(a)(1)(iii), provided that: 
 A. The work performed by the classification is not performed by 
a classification in the wage determination for which a prevailing wage 
rate has been determined; 
 B. The classification is used in the area by the construction 
industry; and 
 C. The wage rate for the classification bears a reasonable 
relationship to the prevailing wage rates contained in the wage 
determination. 
 D. The Administrator will establish wage rates for such 

classifications in accordance with 29 CFR 5.5(a)(1)(iii)(A)(3). Work 
performed in such a classification must be paid at no less than the wage 
and fringe benefit rate listed on the wage determination for such 
classification. 
3.  Conformance 
 A. The contracting officer must require that any class of laborers 
or mechanics, including helpers, which is not listed in the wage 
determination, and which is to be employed under the contract be 
classified in conformance with the wage determination. Conformance 
of an additional classification and wage rate and fringe benefits is 
appropriate only when the following criteria have been met: 
 B. The work to be performed by the classification requested is not 
performed by a classification in the wage determination; and 
 C.  The classification is used in the area by the construction 
industry; and 
 D. The proposed wage-rate, including any bona fide fringe 
benefits, bears a reasonable relationship to the wage rates contained 
in the wage determination. 
 E. The conformance process may not be used to split, subdivide, 
or otherwise avoid application of classifications listed in the wage 
determination. 
 F. If the contractor and the laborers and mechanics to be 
employed in the classification (if known), or their representatives, and 
the contracting officer agree on the classification and wage rate 
(including the amount designated for fringe benefits where 
appropriate), a report of the action taken will be sent by the 
contracting officer by email to DBAconformance@dol.gov. The 
Administrator, or an authorized representative, will approve, modify, 
or disapprove every additional classification action within 30 days of 
receipt and so advise the contracting officer or will notify the 
contracting officer within the 30–day period that additional time is 
necessary. 
 G. In the event the contractor, the laborers or mechanics to be 
employed in the classification or their representatives, and the 
contracting officer do not agree on the proposed classification and 
wage rate (including the amount designated for fringe benefits, where 
appropriate), the contracting officer will, by email to 
DBAconformance@dol.gov, refer the questions, including the views of 
all interested parties and the recommendation of the contracting 
officer, to the Administrator for determination. The Administrator, or 
an authorized representative, will issue a determination within 30 days 
of receipt and so advise the contracting officer or will notify the 
contracting officer within the 30–day period that additional time is 
necessary. 
 H. The contracting officer must promptly notify the contractor of 
the action taken by the Wage and Hour Division under 29 CFR 5.5 
(a)(1)(iii)(C) and (D). The contractor must furnish a written copy of such 
determination to each affected worker, or it must be posted as a part 
of the wage determination. The wage rate (including fringe benefits 
where appropriate) determined pursuant to 29 CFR 5.5 (a)(1)(iii)(C) or 
(D) must be paid to all workers performing work in the classification 
under this contract from the first day on which work is performed in 
the classification. 
4. Fringe benefits not expressed as an hourly rate 
Whenever the minimum wage rate prescribed in the contract for a class 
of laborers or mechanics includes a fringe benefit which is not expressed 
as an hourly rate, the contractor may either pay the benefit as stated in 
the wage determination or may pay another bona fide fringe benefit or 
an hourly cash equivalent thereof. 

mailto:DBAconformance@dol.gov
mailto:DBAconformance@dol.gov
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5. Unfunded plans 
If the contractor does not make payments to a trustee or other third 
person, the contractor may consider as part of the wages of any 
laborer or mechanic the amount of any costs reasonably anticipated in 
providing bona fide fringe benefits under a plan or program, Provided, 
That the Secretary of Labor has found, upon the written request of the 
contractor, in accordance with the criteria set forth in 29 CFR 5.28, that 
the applicable standards of the Davis-Bacon Act have been met. The 
Secretary of Labor may require the contractor to set aside in a separate 
account assets for the meeting of obligations under the plan or 
program. 
6. Interest In the event of a failure to pay all or part of the wages 
required by the contract, the contractor will be required to pay interest 
on any underpayment of wages. 
7. Withholding 
 A. Withholding requirements 
The U. S. Department of Housing and Urban Development may, upon its 
own action, or must, upon written request of an authorized 
representative of the Department of Labor, withhold or cause to be 
withheld from the contractor so much of the accrued payments or 
advances as may be considered necessary to satisfy the liabilities of 
the prime contractor or any subcontractor for the full amount of 
wages and monetary relief, including interest, required by the clauses 
set forth in 29 CFR 5.5(a) for violations of this contract, or to satisfy any 
such liabilities required by any other Federal contract, or federally 
assisted contract subject to Davis-Bacon labor standards, that is held 
by the same prime contractor (as defined in 29 CFR 5.2). The necessary 
funds may be withheld from the contractor under this contract, any 
other Federal contract with the same prime contractor, or any other 
federally assisted contract that is subject to Davis-Bacon labor 
standards requirements and is held by the same prime contractor, 
regardless of whether the other contract was awarded or assisted by 
the same agency, and such funds may be used to satisfy the contractor 
liability for which the funds were withheld. In the event of a 
contractor’s failure to pay any laborer or mechanic, including any 
apprentice or helper working on the site of the work (or otherwise 
working in construction or development of the project under a 
development statute) all or part of the wages required by the contract, 
or upon the contractor’s failure to submit the required records as 
discussed in 29 CFR 5.5(a)(3)(iv), HUD may on its own initiative and 
after written notice to the contractor, sponsor, applicant, owner, or 
other entity, as the case may be, take such action as may be necessary 
to cause the suspension of any further payment, advance, or 
guarantee of funds until such violations have ceased. 
 B. Priority to withheld funds 
The Department has priority to funds withheld or to be withheld in 
accordance with 29 CFR 5.5(a)(2)(i) or (b)(3)(i), or both, over claims to 
those funds by: 
 C. A contractor’s surety(ies), including without limitation 
performance bond sureties and payment bond sureties; 
 D. A contracting agency for its re-procurement  costs; 
 E. A trustee(s) (either a court-appointed trustee or a U.S. trustee, 
or both) in bankruptcy of a contractor, or a contractor’s bankruptcy 
estate; 
 F. A contractor’s assignee(s); 
 G. A contractor’s successor(s); or 
 H. A claim asserted under the Prompt Payment Act, 31 U.S.C. 
3901-3907. 
8. Records and certified payrolls 

9. Basic record requirements 
10. Length of record retention. All regular payrolls and other basic 
records must be maintained by the contractor and any subcontractor 
during the course of the work and preserved for all laborers and 
mechanics working at the site of the work (or otherwise working in 
construction or development of the project under a development 
statute) for a period of at least 3 years after all the work on the prime 
contract is completed. 
11. Information required Such records must contain the name; Social 
Security number; last known address, telephone number, and email 
address of each such worker; each worker’s correct classification(s) of 
work actually performed; hourly rates of wages paid (including rates of 
contributions or costs anticipated for bona fide fringe benefits or cash 
equivalents thereof of the types described in 40 U.S.C. 3141(2)(B) of the 
Davis-Bacon Act); daily and weekly number of hours actually worked in 
total and on each covered contract; deductions made; and actual 
wages paid. 
12. Additional records relating to fringe benefits. Whenever the 
Secretary of Labor has found under 29 CFR 5.5(a)(1)(v) that the wages 
of any laborer or mechanic include the amount of any costs reasonably 
anticipated in providing benefits under a plan or program described in 
40 
U.S.C. 3141(2)(B) of the Davis-Bacon Act, the contractor must maintain 
records which show that the commitment to provide such benefits is 
enforceable, that the plan or program is financially responsible, and 
that the plan or program has been communicated in writing to the 
laborers or mechanics affected, and records which show the costs 
anticipated or the actual cost incurred in providing such benefits. 
13. Additional records relating to apprenticeship Contractors with 
apprentices working under approved programs must maintain written 
evidence of the registration of apprenticeship programs, the 
registration of the apprentices, and the ratios and wage rates 
prescribed in the applicable programs. 
14. Certified payroll requirements 
15. Frequency and method of submission The contractor or 
subcontractor must submit weekly, for each week in which any DBA- 
or Related Acts-covered work is performed, certified payrolls to HUD 
if the agency is a party to the contract, but if the agency is not such a 
party, the contractor will submit the certified payrolls to the applicant, 
sponsor, owner, or other entity, as the case may be, that maintains 
such records, for transmission to HUD. The prime contractor is 
responsible for the submission of all certified payrolls by all 
subcontractors. A contracting agency or prime contractor may permit 
or require contractors to submit certified payrolls through an 
electronic system, as long as the electronic system requires a legally 
valid electronic signature; the system allows the contractor, the 
contracting agency, and the Department of Labor to access the 
certified payrolls upon request for at least 3 years after the work on 
the prime contract has been completed; and the contracting agency or 
prime contractor permits other methods of submission in situations 
where the contractor is unable or limited in its ability to use or access 
the electronic system 
16. Information required The certified payrolls submitted must set 
out accurately and completely all of the information required to be 
maintained under 29 CFR 5.5(a)(3)(i)(B), except that full Social Security 
numbers and last known addresses, telephone numbers, and email 
addresses must not be included on weekly transmittals. Instead, the 
certified payrolls need only include an individually identifying number 
for each worker (e.g., the last four digits of the worker’s Social Security 
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number). The required weekly certified payroll information may be 
submitted using Optional Form WH-347 or in any other format desired. 
Optional Form WH-347 is available for this purpose from the Wage and 
Hour Division Web site at: 
https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/wh347.pdf  
or its successor website. It is not a violation of this section for a prime 
contractor to require a subcontractor to provide full Social Security 
numbers and last known addresses, telephone numbers, and email 
addresses to the prime contractor for its own records, without weekly 
submission by the subcontractor to the sponsoring government 
agency (or the applicant, sponsor, owner, or other entity, as the case 
may be, that maintains such records). 
17. Statement of Compliance Each certified payroll submitted must be 
accompanied by a “Statement of Compliance,” signed by the 
contractor or subcontractor, or the contractor’s or subcontractor’s 
agent who pays or supervises the payment of the persons working on 
the contract, and must certify the following: 
 A. That the certified payroll for the payroll period contains the 
information required to be provided under 29 CFR 5.5(a)(3)(ii), the 
appropriate information and basic records are being maintained under 
29 CFR 5.5 (a)(3)(i), and such information and records are correct and 
complete; 
 B.  That each laborer or mechanic (including each helper and 
apprentice) working on the contract during the payroll period has been 
paid the full weekly wages earned, without rebate, either directly or 
indirectly, and that no deductions have been made either directly or 
indirectly from the full wages earned, other than permissible 
deductions as set forth in 29 CFR part 3; and 
 C. That each laborer or mechanic has been paid not less than the 
applicable wage rates and fringe benefits or cash equivalents for the 
classification(s) of work actually performed, as specified in the 
applicable wage determination incorporated into the contract. 
18. Use of Optional Form WH-347 The weekly submission of a properly 
executed certification set forth on the reverse side of Optional Form 
WH-347 will satisfy the requirement for submission of the “Statement 
of Compliance” required by 29 CFR 5.5(a)(3)(ii)(C). 
19. Signature The signature by the contractor, subcontractor, or the 
contractor’s or subcontractor’s agent must be an original handwritten 
signature or a legally valid electronic signature. 
20. Falsification The falsification of any of the above certifications may 
subject the contractor or subcontractor to civil or criminal prosecution 
under 18 U.S.C. 1001 and 31 U.S.C. 3729. 
21. Length of certified payroll retention The contractor or 
subcontractor must preserve all certified payrolls during the course of 
the work and for a period of 3 years after all the work on the prime 
contract is completed. 
22. Contracts, subcontracts, and related documents The contractor or 
subcontractor must maintain this contract or subcontract and related 
documents including, without limitation, bids, proposals, 
amendments, modifications, and extensions. The contractor or 
subcontractor must preserve these contracts, subcontracts, and 
related documents during the course of the work and for a period of 3 
years after all the work on the prime contract is completed. 
23. Required disclosures and access 
24. Required record disclosures and access to workers The contractor 
or subcontractor must make the records required under 29 CFR 
5.5(a)(3)(i)–(iii), and any other documents that HUD or the Department 
of Labor deems necessary to determine compliance with the labor 
standards provisions of any of the applicable statutes referenced by 29 

CFR 5.1, available for inspection, copying, or transcription by 
authorized representatives of HUD or the Department of Labor, and 
must permit such representatives to interview workers during working 
hours on the job. 
25. Sanctions for non-compliance with records and worker access 
requirements If the contractor or subcontractor fails to submit the 
required records or to make them available, or refuses to permit 
worker interviews during working hours on the job, the Federal agency 
may, after written notice to the contractor, sponsor, applicant, owner, 
or other entity, as the case may be, that maintains such records or that 
employs such workers, take such action as may be necessary to cause 
the suspension of any further payment, advance, or guarantee of funds. 
Furthermore, failure to submit the required records upon request or 
to make such records available, or to permit worker interviews during 
working hours on the job, may be grounds for debarment action 
pursuant to 29 CFR 5.12. In addition, any contractor or other person 
that fails to submit the required records or make those records 
available to WHD within the time WHD requests that the records be 
produced will be precluded from introducing as evidence in an 
administrative proceeding under 29 CFR part 6 any of the required 
records that were not provided or made available to WHD. WHD will 
take into consideration a reasonable request from the contractor or 
person for an extension of the time for submission of records. WHD 
will determine the reasonableness of the request and may consider, 
among other things, the location of the records and the volume of 
production. 
26. Required information disclosures Contractors and subcontractors 
must maintain the full Social Security number and last known address, 
telephone number, and email address of each covered worker, and 
must provide them upon request to HUD if the agency is a party to 
the contract, or to the Wage and Hour Division of the Department of 
Labor. If the Federal agency is not such a party to the contract, the 
contractor, subcontractor, or both, must, upon request, provide the 
full Social Security number and last known address, telephone 
number, and email address of each covered worker to the applicant, 
sponsor, owner, or other entity, as the case may be, that maintains such 
records, for transmission to HUD, the contractor, or the Wage and Hour 
Division of the Department of Labor for purposes of an investigation or 
other compliance action. 
27. Apprentices and equal employment opportunity 
28. Apprentices Rate of pay Apprentices will be permitted to work at 
less than the predetermined rate for the work they perform when they 
are employed pursuant to and individually registered in a bona fide 
apprenticeship program registered with the U.S. Department of Labor, 
Employment and Training Administration, Office of Apprenticeship 
(OA), or with a State Apprenticeship Agency recognized by the OA. A 
person who is not individually registered in the program, but who has 
been certified by the OA or a State Apprenticeship Agency (where 
appropriate) to be eligible for probationary employment as an 
apprentice, will be permitted to work at less than the predetermined 
rate for the work they perform in the first 90 days of probationary 
employment as an apprentice in such a program. In the event the OA 
or a State Apprenticeship Agency recognized by the OA withdraws 
approval of an apprenticeship program, the contractor will no longer 
be permitted to use apprentices at less than the applicable 
predetermined rate for the work performed  until an acceptable 

https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/wh347.pdf
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program is approved. 
29. Fringe benefits Apprentices must be paid fringe benefits in 
accordance with the provisions of the apprenticeship program. If the 
apprenticeship program does not specify fringe benefits, apprentices 
must be paid the full amount of fringe benefits listed on the wage 
determination for the applicable classification. If the Administrator 
determines that a different practice prevails for the applicable 
apprentice classification, fringe benefits must be paid in accordance 
with that determination. 
30. Apprenticeship ratio The allowable ratio of apprentices to journey 
workers on the job site in any craft classification must not be greater 
than the ratio permitted to the contractor as to the entire work force 
under the registered program or the ratio applicable to the locality of 
the project pursuant to 29 CFR 5.5(a)(4)(i)(D). Any worker listed on a 
payroll at an apprentice wage rate, who is not registered or otherwise 
employed as stated in 29 CFR 5.5(a)(4)(i)(A), must be paid not less than 
the applicable wage rate on the wage determination for the 
classification of work actually performed. In addition, any apprentice 
performing work on the job site in excess of the ratio permitted under 
this section must be paid not less than the applicable wage rate on the 
wage determination for the work actually performed. 
31. Reciprocity of ratios and wage rates Where a contractor is 
performing construction on a project in a locality other than the locality 
in which its program is registered, the ratios and wage rates (expressed 
in percentages of the journey worker’s hourly rate) applicable within the 
locality in which the construction is being performed must be observed. 
If there is no applicable ratio or wage rate for the locality of the project, 
the ratio and wage rate specified in the contractor’s registered 
program must be observed. 

 32. Equal employment opportunity The use of apprentices and 
journey workers under this part must be in conformity with the equal 
employment opportunity requirements of Executive Order 11246, as 
amended, and 29 CFR part 30. 
33. Compliance with Copeland Act requirements. The contractor shall 
comply with the requirements of 29 CFR part 3, which are incorporated 
by reference in this contract. 
 A. Subcontracts. The contractor or subcontractor must insert in 
any subcontracts the clauses contained in 29 CFR 5.5(a)(1) through 
(11), along with the applicable wage determination(s) and such other 
clauses or contract modifications as the U.S. Department of Housing 
and Urban Development may by appropriate instructions require, and 
a clause requiring the subcontractors to include these clauses and 
wage determination(s) in any lower tier subcontracts. The prime 
contractor is responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the contract clauses in this section. In 
the event of any violations of these clauses, the prime contractor and 
any subcontractor(s) responsible will be liable for any unpaid wages 
and monetary relief, including interest from the date of the 
underpayment or loss, due to any workers of lower-tier 
subcontractors, and may be subject to debarment, as appropriate. 
 B. Contract termination: debarment. A breach of the contract 
clauses in 29 CFR 5.5 may be grounds for termination of the contract, 
and for debarment as a contractor and a subcontractor as provided in 
29 CFR 5.12. 
 C. Compliance with Davis-Bacon and Related Act requirements. 
All rulings and interpretations of the Davis-Bacon and Related Acts 
contained in 29 CFR parts 1, 3, and 5 are herein incorporated by 
reference in this contract. 
 D. Disputes concerning labor standards. Disputes arising out of 

the labor standards provisions of this contract shall not be subject to 
the general disputes clause of this contract. Such disputes shall be 
resolved in accordance with the procedures of the Department of 
Labor set forth in 29 CFR parts 5, 6, and 7. Disputes within the meaning 
of this clause include disputes between the contractor (or any of its 
subcontractors) and the contracting agency, the U.S. Department of 
Labor, or the employees or their representatives. 
 E. Certification of eligibility. 
  i. By entering into this contract, the contractor certifies that 
neither it nor any person or firm who has an interest in the contractor’s 
firm is a person or firm ineligible to be awarded Government contracts 
by virtue of 40 U.S.C. 3144(b) or 29 CFR 5.12(a). 
  ii.  No part of this contract shall be subcontracted to any 
person or firm ineligible for award of a Government contract by virtue 
of 40 U.S.C. 3144(b) or 29 CFR 5.12(a). 
  iii. The penalty for making false statements is prescribed in 
the U.S. Code, Title 18 Crimes and Criminal Procedure, 18 U.S.C. 1001. 

  F. Anti-retaliation It is unlawful for any person to discharge, 
demote, intimidate, threaten, restrain, coerce, blacklist, harass, or in 
any other manner discriminate against, or to cause any person to 
discharge, demote, intimidate, threaten, restrain, coerce, blacklist, 
harass, or in any other manner discriminate against, any worker or job 
applicant for: 
  i. Notifying any contractor of any conduct which the worker 
reasonably believes constitutes a violation of the DBA, Related Acts, or 
29 CFR parts 1, 3, or 5; 
  ii. Filing any complaint, initiating or causing to be initiated any 
proceeding, or otherwise asserting or seeking to assert on behalf of 
themselves or others any right or protection under the DBA, Related 
Acts, or 29 CFR parts 1, 3, or 5; 
  iii. Cooperating in any investigation or other compliance 
action, or testifying in any proceeding under the DBA, Related Acts, or 
29 CFR parts 1, 3, or 5; or 
  iv. Informing any other person about their rights under the 
DBA, Related Acts, or 29 CFR parts 1, 3, or 5. 
34. Contract Work Hours and Safety Standards Act (CWHSSA) 
The Agency Head must cause or require the contracting officer to insert 
the following clauses set forth in 29 CFR 5.5(b)(1), (2), (3), (4), and (5) 
in full, or (for contracts covered by the Federal Acquisition Regulation) 
by reference, in any contract in an amount in excess of $100,000 and 
subject to the overtime provisions of the Contract Work Hours and 
Safety Standards Act. These clauses must be inserted in addition to the 
clauses required by 29 CFR 5.5(a) or 4.6. As used in this paragraph, the 
terms “laborers and mechanics” include watchpersons and guards. 
 A. Overtime requirements. No contractor or subcontractor 
contracting for any part of the contract work which may require or 
involve the employment of laborers or mechanics shall require or 
permit any such laborer or mechanic in any workweek in which he or 
she is employed on such work to work in excess of forty hours in such 
workweek unless such laborer or mechanic receives compensation at 
a rate not less than one and one-half times the basic rate of pay for all 
hours worked in excess of forty hours in such workweek. 
 B. Violation; liability for unpaid wages; liquidated damages. In 
the event of any violation of the clause set forth in 29 CFR 5.5(b)(1) the 
contractor and any subcontractor responsible therefor shall be liable 
for the unpaid wages and interest from the date of the underpayment. 
In addition, such contractor and subcontractor shall be liable to the 
United States (in the case of work done under contract for the District 
of Columbia or a territory, to such District or to such territory), for 
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liquidated damages. Such liquidated damages shall be computed with 
respect to each individual laborer or mechanic, including 
watchpersons and guards, employed in violation of the clause set forth 
in 29 CFR 5.5(b)(1), in the sum of $31 for each calendar day on which 
such individual was required or permitted to work in excess of the 
standard workweek of forty hours without payment of the overtime 
wages required by the clause set forth in 29 CFR 5.5(b)(1). 
35. Withholding for unpaid wages and liquidated damages 
 A. Withholding process The U.S Department of Housing and 
Urban Development or the recipient of Federal assistance may, upon 
its own action, or must, upon written request of an authorized 
representative of the Department of Labor, withhold or cause to be 
withheld from the contractor so much of the accrued payments or 
advances as may be considered necessary to satisfy the liabilities of 
the prime contractor or any subcontractor for any unpaid wages; 
monetary relief, including interest; and liquidated damages required 
by the clauses set forth in 29 CFR 5.5(b) on this contract, any other 
Federal contract with the same prime contractor, or any other 
federally assisted contract subject to the Contract Work Hours and 
Safety Standards Act that is held by the same prime contractor (as 
defined in 29 CFR 5.2). The necessary funds may be withheld from the 
contractor under this contract, any other Federal contract with the 
same prime contractor, or any other federally assisted contract that is 
subject to the Contract Work Hours and Safety Standards Act and is 
held by the same prime contractor, regardless of whether the other 
contract was awarded or assisted by the same agency, and such funds 
may be used to satisfy the contractor liability for which the funds were 
withheld. 

  B. Priority to withheld funds The Department has priority to 
funds withheld or to be withheld in accordance with 29 CFR 5.5(a)(2)(i) 
or (b)(3)(i), or both, over claims to those funds by: 
  i. A contractor’s surety(ies), including without limitation 
performance bond sureties and payment bond sureties; 
  ii. A contracting agency for its re-procurement costs; 
  iv. A trustee(s) (either a court-appointed trustee or a U.S. 
trustee, or both) in bankruptcy of a contractor, or a contractor’s 
bankruptcy estate; 
  v. A contractor’s assignee(s); 
  vi. A contractor’s successor(s); or 
  vii. A claim asserted under the Prompt Payment Act, 31 U.S.C. 
3901-3907. 
 C. Subcontracts. The contractor or subcontractor must insert in 
any subcontracts the clauses set forth in 29 CFR 5.5(b)(1) through (5) 
and a clause requiring the subcontractors to include these clauses in 
any lower tier subcontracts. The prime contractor is responsible for 
compliance by any subcontractor or lower tier subcontractor with the 
clauses set forth in 29 CFR 5.5(b)(1) through (5). In the event of any 
violations of these clauses, the prime contractor and any 
subcontractor(s) responsible will be liable for any unpaid wages and 
monetary relief, including interest from the date of the underpayment 
or loss, due to any workers of lower-tier subcontractors, and 
associated liquidated damages and may be subject to debarment, as 
appropriate. 
 D. Anti-retaliation It is unlawful for any person to discharge, 
demote, intimidate, threaten, restrain, coerce, blacklist, harass, or in 
any other manner discriminate against, or to cause any person to 
discharge, demote, intimidate, threaten, restrain, coerce, blacklist, 
harass, or in any other manner discriminate against, any worker or job 
applicant for: 

  i. Notifying any contractor of any conduct which the worker 
reasonably believes constitutes a violation of the Contract Work Hours 
and Safety Standards Act (CWHSSA) or its implementing regulations in 
29 CFR part 5; 
  ii. Filing any complaint, initiating or causing to be initiated 
any proceeding, or otherwise asserting or seeking to assert on behalf 
of themselves or others any right or protection under CWHSSA or 29 
CFR part 5; 
  iii. Cooperating in any investigation or other compliance 
action, or testifying in any proceeding under CWHSSA or 29 CFR part 5; 
or Informing any other person about their rights under CWHSSA or 29 
CFR part 5. 
36. CWHSSA required records clause In addition to the clauses 
contained in 29 CFR 5.5(b), in any contract subject only to the Contract 
Work Hours and Safety Standards Act and not to any of the other laws 
referenced by 29 CFR 5.1, the Agency Head must cause or require the 
contracting officer to insert a clause requiring that the contractor or 
subcontractor must maintain regular payrolls and other basic records 
during the course of the work and must preserve them for a period of 
3 years after all the work on the prime contract is completed for all 
laborers and mechanics, including guards and watchpersons, working 
on the contract. Such records must contain the name; last known 
address, telephone number, and email address; and social security 
number of each such worker; each worker’s correct classification(s) of 
work actually performed; hourly rates of wages paid; daily and weekly 
number of hours actually worked; deductions made and actual wages 
paid. Further, the Agency Head must cause or require the contracting 
officer to insert in any such contract a clause providing that the records 
to be maintained under this paragraph must be made available by the 
contractor or subcontractor for inspection, copying, or transcription by 
authorized representatives of the (write the name of agency) and the 
Department of Labor, and the contractor or subcontractor will permit 
such representatives to interview workers during working hours on the 
job. 
37. Incorporation of contract clauses and wage determinations by 
reference Although agencies are required to insert the contract 
clauses set forth in this section, along with appropriate wage 
determinations, in full into covered contracts, and contractors and 
subcontractors are required to insert them in any lower-tier 
subcontracts, the incorporation by reference of the required contract 
clauses and appropriate wage determinations will be given the same 
force and effect as if they were inserted in full text. 
38. Incorporation by operation of law The contract clauses set forth 
in this section (or their equivalent under the Federal Acquisition 
Regulation), along with the correct wage determinations, will be 
considered to be a part of every prime contract required by the 
applicable statutes referenced by 29 CFR 5.1 to include such clauses, 
and will be effective by operation of law, whether or not they are 
included or incorporated by reference into such contract, unless the 
Administrator grants a variance, tolerance, or exemption from the 
application of this paragraph. Where the clauses and applicable wage 
determinations are effective by operation of law under this paragraph, 
the prime contractor must be compensated for any resulting increase 
in wages in accordance with applicable law. 
39. HEALTH AND SAFETY 
The provisions of this paragraph (F) are applicable where the amount 
of the prime contract exceeds $100,000. 
 A. No laborer or mechanic shall be required to work in 
surroundings or under working conditions which are unsanitary, 
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hazardous, or dangerous to his or her health and safety, as determined 
under construction safety and health standards promulgated by the 
Secretary of Labor by regulation. 
 B. The contractor shall comply with all regulations issued by the 
Secretary of Labor pursuant to 29 CFR Part 1926 and failure to comply 
may result in imposition of sanctions pursuant to the Contract Work 
Hours and Safety Standards Act, (Public Law 91-54, 83 Stat 96), 40 
U.S.C. § 3701 et seq. 
 
 C. The contractor shall include the provisions of this paragraph in 
every subcontract, so that such provisions will be binding on each 
subcontractor. The contractor shall take such action with respect to 
any subcontractor as the Secretary of Housing and Urban Development 
or the Secretary of Labor shall direct as a means of enforcing such 
provisions. 
 



 

COOK COUNTY CONTRACT COMPLIANCE 
SPECIAL PROVISIONS FOR MINORITY AND WOMEN BUSINESS ENTERPRISE 

Responding to a Bid for Proposal 

A Bidder or Proposer shall document its commitment to meeting the Contract specific MBE and WBE 
participation goals by submitting a Utilization Plan with the Bid or Proposal. The Utilization Plan shall 
include (1) one or more Letter(s) of Intent from the relevant MBE and WBE firms; and (2) current 
Letters of Certification as an MBE or WBE. Alternatively, the Bidder or Proposer shall submit (1) a 
written Petition for Reduction/Waiver with the Bid, Quotation or Proposal, which documents its 
preceding Good Faith Efforts and an explanation of its inability to meet the goals for MBE and WBE 
participation. The Utilization Plan shall be submitted at the time that the bid or proposal is due. 

Utilization Plan 

Each Bid or Proposal shall include a complete Utilization Plan, as set forth on Form 1 of the M/WBE 
Compliance Forms. The Utilization Plan shall include the name(s), mailing address, email address, 
and telephone number of the principal contact person of the relevant MBE and WBE firms. If the 
Bidder or Proposer submits a Bid or Proposal, and any of their subcontractors, suppliers or 
consultants, are certified MBE or WBE firms, they shall be identified as an MBE or WBE within the 
Utilization Plan. 

Letter of Intent (LOI) 

Except as set forth below, a Bid or Proposal shall include, as part of the Utilization Plan, one or more 
Letter(s) of Intent, as set forth on Form 2 of the M/WBE Compliance Forms, executed by each MBE 
and WBE and the Bidder or Proposer. The Letter(s) of Intent will be used to confirm that each MBE 
and WBE shall perform work as a subcontractor, supplier, joint venture, or consultant on the Contract. 
Each Letter of Intent shall indicate whether and the degree to which the MBE or WBE will provide 
goods or services directly or indirectly during the term of the Contract. The box for direct participation 
shall be marked if the proposed MBE or WBE will provide goods or services directly related to the 
scope of the Contract. The box for Indirect participation shall be marked if the proposed MBE or WBE 
will not be directly involved in the Contract but will be utilized by the Bidder or Proposer for other 
services not related to the Contract. Each Letter of Intent shall accurately detail the work to be 
performed by the relevant MBE or WBE firm, the agreed dollar amount, the percentage of work, and 
the terms of payment. 

Petition for Partial or Full Reduction of Participation 

In the event a Bid or Proposal does not meet the Contract specific goals for MBE and WBE 
participation, the Bid or Proposal shall include a Petition for Reduction/Waiver, as set forth on Form 3. 
The Petition for Reduction/Waiver shall be supported by sufficient evidence and documentation to 
demonstrate the Bidder or Proposer’s Good Faith Efforts in attempting to achieve the applicable MBE 
and WBE goals, and its inability to do so despite its Good Faith Efforts. 

The recommended goal is 24% Minority-owned Business Enterprise (MBE) and 10% Women-owned 
Business Enterprise (WBE). The 35% Disadvantaged Business Enterprise (DBE) goal is optional. 

Cook County’s Contract and Compliance link to the Utilization Plan, Letter of Intent (LOI) and Petition 
for Partial or Full Reduction of Participation forms are as follows: 

https://www.cookcountyil.gov/service/contract-documents 

https://www.cookcountyil.gov/service/contract-documents
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The applicant hereby agrees that it will incorporate or cause to be 
incorporated into any contract for construction work, or modifi- 
cation thereof, as defined in the regulations of the Secretary of Labor 
at 41 CFR Chapter 60, which is paid for in whole or in part with 
funds obtained from the Federal Government or borrowed on the 
credit of the Federal Government pursuant to a grant, contract, loan 
insurance, or guarantee, or undertaken pursuant to any Federal 
program involving such grant, contract, loan, insur- ance, or 
guarantee, the following equal opportunity clause: 

During the performance of this contract, the contractor agrees as 
follows: 

(1) The contractor will not discriminate against any employee or 
applicant for employment because of race, color, religion, 
sex, or national origin. The contractor will take affirmative 
action to ensure that applicants are employed, and that em- 
ployees are treated during employment without regard to 
their race, color, religion, sex, or national origin, such action 
shall include, but not be limited to the following: Employ- ment, 
upgrading, demotion, or transfer; recruitment or re- cruitment 
advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including 
apprenticeship. The contractor agrees to post in conspicuous 
places, available to employees and applicants for 
employment, notices to be provided setting forth the provisions 
of this nondiscrimination clause. 

(2) The contractor will, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive considerations for em- 
ployment without regard to race, color, religion, sex, or national 
origin. 

(3) The contractor will send to each labor union or representative 
of workers with which it has a collective bargaining agree- ment 
or other contract or understanding, a notice to be provided 
advising the said labor union or workers' represen- tatives of 
the contractor's commitments under this section, and shall 
post copies of the notice in conspicuous places available to 
employees and applicants for employment. 

(4) The contractor will comply with all provisions of Executive 
Order 11246 of September 24, 1965, and of the rules, regu- 
lations and relevant orders of the Secretary of Labor. 

(5) The contractor will furnish all information and reports re- 
quired by Executive Order 11246 of September 24, 1965, and 
by rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto, and will permit access to its books, records, 
and accounts by the administering agency and the Secretary of 
Labor for purposes of investigation to ascertain compli- ance 
with such rules, regulations, and orders. 

(6) In the event of the contractor's noncompliance with the 
nondiscrimination clauses of this contract or with any of the said 
rules, regulations, or orders, this contract may be can- celed, 
terminated, or suspended in whole or in part and the contractor 
may be declared ineligible for further Govern- ment contracts 
or federally assisted construction contracts in accordance with 
procedures authorized in Executive Order 11246 of September 
24, 1965, and such other sanctions may be imposed and 
remedies invoked as provided in Executive Order 11246 of 
September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 

(7) The contractor will include the portion of the sentence imme- 
diately preceding paragraph (1) and the provisions of para- 
graphs (1) through (7) in every subcontract or purchase order 
unless exempted by rules, regulations, or orders of the Sec- 
retary of Labor issued pursuant to section 204 of Executive 
Order 11246 of September 24, 1965, so that such provisions 
will be binding upon each subcontractor or vendor. The 
contractor will take such action with respect to any subcon- tract 
or purchase order as the administering agency may direct as 
a means of enforcing such provisions, including sanctions for 
noncompliance: Provided, however, That in the event a 
contractor becomes involved in, or is threatened with, litigation 
with a subcontractor or vendor as a result of such direction by 
the administering agency the contractor may request the 
United States to enter into such litigation to protect the interests 
of the United States. 

The applicant further agrees that it will be bound by the above equal 
opportunity clause with respect to its own employment practices 
when it participates in federally assisted construction work: 

Provided, That if the applicant so participating is a State or local 
government, the above equal opportunity clause is not applicable to 
any agency, instrumentality or subdivision of such government 
which does not participate in work on or under the contract. 
The applicant agrees that it will assist and cooperate actively with 
the administering agency and the Secretary of Labor in obtaining the 
compliance of contractors and subcontractors with the equal 
opportunity clause and the rules, regulations, and relevant orders of 
the Secretary of Labor, that it will furnish the administering agency 
and the Secretary of Labor such information as they may require for 
the supervision of such compliance, and that it will otherwise assist 
the administering agency in the discharge of the agency's primary 
responsibility for securing compliance. 
The applicant further agrees that it will refrain from entering into 
any contract or contract modification subject to Executive Order 
11246 of September 24, 1965, with a contractor debarred from, or 
who has not demonstrated eligibility for, Government contracts and 
Federally-assisted construction contracts pursuant to the Executive 
order and will carry out such sanctions and penalties for violation 
of the equal opportunity clause as may be imposed 
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upon contractors and subcontractors by the administering agency or 
the Secretary of Labor pursuant to Part II, Subpart D of the 
Executive order. In addition, the applicant agrees that if it fails or 
refuses to comply with these undertakings, the administering agency 
may take any or all of the following actions: Cancel, terminate, or 
suspend in whole or in part this grant (contract, loan, insurance, 
guarantee); refrain from extending any further assis- tance to the 
applicant under the program with respect to which the failure or 
refund occurred until satisfactory assurance of future compliance has 
been received from such applicant; and refer the case to the 
Department of Justice for appropriate legal proceedings. 
Excerpt from HUD Regulations 

200.410Definition of term “applicant”. 

(a) In multifamily housing transactions where controls over the 
mortgagor are exercised by the Commissioner either through 
the ownership of corporate stock or under the provisions of 
a regulatory agreement, the term “applicant” as used in this 
subpart shall mean the mortgagor. 

(b) In transactions other than those specified in paragraph(a) of this 
section, the term “applicant” as used in this subpart shall mean 
the builder, dealer or contractor performing the con- struction, 
repair or rehabilitation work for the mortgagor or other 
borrower. 

200.420Equal Opportunity Clause to be included in contracts and 
subcontracts. 

(a) The following equal opportunity clause shall be included in 
each contract and subcontract which is not exempt: 
During the performance of this contract, the contractor agrees 
as follows: 
(1) The contractor will not discriminate against any em- 
ployee or applicant for employment because of race, creed, 
color, or national origin. The contractor will take affirmative 
action to ensured that applicants are employed, and that 
employees are treated during employment without regard to 
their race, creed, color, or national origin. Such action shall 
include, but not be limited to the following: employment, 
upgrading, demotion or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including ap- 
prenticeship. The contractor agrees to post in conspicuous 
places, available to employees and applicants for employ- ment, 
notices to be provided setting forth the provisions of the 
nondiscrimination clause. 
(2) The contractor will in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment 
without regard race, creed, color, or national origin. 
(3) The contractor will send to each labor union or repre- 
sentative of workers with which he has a collective bargain- ing 
agreement or other contract or understanding, a notice, to be 
provided, advising the said labor union or workers’ repre- 
sentative of the contractor’s commitments under this section, 
and shall post copies of the notices in conspicuous places 
available to employees and applicants for employment. 
(4) The contractor will comply with all provisions of Ex- 
ecutive Order 10925 of March 6 1961, as amended, and of the 
regulations, and relevant orders of the President’s Commit- tee 
on Equal Employment Opportunity created thereby. 

(5) The contractor will furnish all information and reports 
required by Executive Order 10925 of March 6, 1961, as 
amended, and by the regulations, and orders of the said 
Committee , or pursuant thereto, and will permit access to his 
books, records, and accounts by HUD and the Committee for 
purposes of investigation to ascertain compliance with such 
regulations, and orders. 
(6) In the event of the contractor’s non-compliance with 
the nondiscrimination clause of this contract or with any of the 
said regulations, or orders, this contract may be can- celled, 
terminated or suspended in whole or in part and the contractor 
may be declared ineligible for further Govern- ment contracts 
or Federally-assisted construction contracts in accordance with 
procedures authorized in Executive Order 10925 of March 6, 
1961, as amende, and such other sanctions may be imposed and 
remedies invoke s provided in the said Executive Order or by 
regulations, or order of the President’s Committee on Equal 
Employment Opportunity, or as other- wise provided by law. 
(7) The contractor will include the provisions of Para- 
graphs(1) through (7) in every subcontract or purchase order 
unless exempted by regulations, or orders of the President’s 
Committee on Equal Employment Opportunity issued pursu- 
ant to Section 303 of Executive Order 10925 of March 6, 1961, 
as amended, so that such provisions will be binding upon each 
subcontractor or vender. The contractor will take such action 
with respect to any subcontract or purchase orders as HUD 
may direct as a means of enforcing such provisions, including 
sanctions for noncompliance: Provided, however, that in the 
event the contractor becomes involved in, or is threatened 
with, litigation with a subcontractor or vender as a result of such 
direction by HUD, the contractor may request the United States 
to enter into such litigation to protect the interests of the 
United States. 

(b) Except in subcontracts for the performance of construction 
work at the site of construction, the clause is not required to be 
inserted in subcontracts below the second tier. Subcontracts 
may incorporate by referenced to the equal opportunity clause. 

200.425Modification in and exemptions from the regulations in 
this subpart. 

(a) The following transactions and contracts are exempt from the 
regulations in this subpart: 
(1) Loans, mortgages, contracts and subcontracts not ex- 
ceeding $10,000. 
(2) Contract and subcontracts not exceeding $100,000 for 
standard commercial supplies or raw material; 
(3) Contracts and subcontracts under which work is to be or has 
been performed outside the United States and where no recruit- 
ment of workers within the United States in involved. To the 
extent that work pursuant to such contracts is done within the 
Untied States, the equal opportunity clause shall be applicable; 
(4) Contracts for the sale of Government property where 
no appreciable amount of work is involved; and 
(5) Contracts and subcontracts for an indefinite quantity 
which are not to extend for ore than one year if the purchaser 
determines that the amounts to be ordered under any such 
contract or subcontract are not reasonably expected to exceed 
$100,000 in the case of contracts or subcontracts for standard 
commercial supplies and raw materials, or $10,000 in the 
case of all other contracts and subcontracts. 



 

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
 

CERTIFICATION OF BIDDER REGARDING 
EQUAL EMPLOYMENT OPPORTUNITY 

 
INSTRUCTIONS 

This certification is required pursuant to Executive Order 11246 (30 F.R. 12319-25). The 
implementing rules and regulations provide that any bidder or prospective contractor, or any of 
their proposed subcontractors, shall state as an initial part of the bid or negotiations of the contract, 
whether it has participated in any previous contract or subcontract subject to the equal opportunity 
clause; and, if so, whether it has files all compliance reports due under applicable instructions. 

 
Where the certification indicates that the bidder has not filed a compliance report due under 
applicable instructions, such bidders shall be required to submit a compliance report within seven 
(7) calendar days after bid opening. No contract shall be awarded unless such report is submitted. 

 
CERTIFICATION BY BIDDER 

Bidder’s Name:   
 

Address and Zip Code:   
 

 
1. Bidder has participated in previous contract or subcontract subject to the Equal 

Employment Opportunity Clause. 
Yes No  (If answer is yes, identify the most recent contract) 

 
2. Compliance reports were required to be filed in connection with such contract or 

subcontract. 
Yes No (If answer is yes, identify the most recent contract) 

 
3. Bidder has filed all compliance reports due under applicable instructions, including SF- 

100. 
Yes   No None Required 

 
4.  If answer to Item 3 is “No”, please explain in detail on the reverse side of this 

certification. 

 
Certification – The information above is true and complete to the best of my knowledge and 
belief. 

 

(Name and Title of Signer – please type) 

 
Signature Date 

 
HUD 4238 
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Certification Regarding 
Debarment and Suspension 

U.S. Department of Housing 
and Urban Development 

 
 

Certification A: Certification Regarding Debarment, Suspension, and 
Other Responsibility Matters - Primary Covered Transactions 

1. The prospective primary participant certifies to the best of its knowl- 
edge and belief that its principals; 

a. Are not presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from covered transactions 
by any Federal debarment or agency; 

b. Have not within a three-year period preceding this proposal, been 
convicted of or had a civil judgment rendered against them for commission 
of fraud or a criminal offense in connection with obtain- ing, attempting 
to obtain, or performing a public (Federal, State, or local) transaction 
or contract under a public transaction; violation of Federal or State antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, 
falsification, or destruction of records, making false statements, or receiving 
stolen property; 

c. Are not presently indicted for or otherwise criminally or civilly 
charged by a governmental entity (Federal, State, or local) with commission 
of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and 

d. Have not within a three-year period preceding this application/ 
proposal had one or more public transactions (Federal, State, or local) 
terminated for cause or default. 

2. Where the prospective primary participant is unable to certify to 
any of the statements in this certification, such prospective participant shall 
attach an explanation to this proposal. 

Instructions for Certification (A) 

1. By signing and submitting this proposal, the prospective primary 
participant is providing the certification set out below. 

2. The inability of a person to provide the certification required below will 
not necessarily result in denial of participation in this covered transaction.  
The prospective participant shall submit an explanation of why it cannot 
provide the certification set out below. The certifi- cation or explanation 
will be considered in connection with the department or agency’s 
determination whether to enter into this transaction. However, failure of the 
prospective primary participant to furnish a certification or an explanation 
shall disqualify such person from participation in this transaction. 

3. The certification in this clause is a material representation of fact 
upon which reliance was place when the department or agency deter- mined 
to enter into this transaction. If it is later determined that the prospective 
primary participant knowingly rendered an erroneous certification, in 
addition to other remedies available to the Federal Government, the 
department or agency may terminate this transaction for cause of default. 

 
 
 

4. The prospective primary participant shall provide immediate writ- 
ten notice to the department or agency to whom this proposal is 
submitted if at any time the prospective primary participant learns that 
its certification was erroneous when submitted or has become errone- 
ous by reason of changed circumstances. 

5. The terms covered transaction, debarred, suspended, ineligible, 
lower tier covered transaction, participant, person, primary cov- 
ered transaction, principal, proposal, and voluntarily excluded, as used 
in this clause, have the meanings set out in the Definitions and Coverage 
sections of the rules implementing Executive Order 12549. You may 
contact the department or agency to which this proposal is being 
submitted for assistance in obtaining a copy of these regulations. 

6. The prospective primary participant agrees by submitting this 
proposal that, should the proposed covered transaction be entered into, 
it shall not knowingly enter into any lower tier covered transaction 
with a person who is debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this covered transaction, unless authorized 
by the department or agency entering into this transaction. 

7. The prospective primary participant further agrees by submitting this 
proposal that it will include the clause titled “Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclu- sion - Lower 
Tier Covered Transaction,” provided by the department or agency 
entering into this covered transaction, without modification, in all lower 
tier covered transactions and in all solicitations for lower tier covered 
transactions. 

8. A participant in a covered transaction may rely upon a certification 
of a prospective participant in a lower tier covered transaction that it 
is not debarred, suspended, ineligible, or voluntarily excluded from the 
covered transaction, unless it knows that the certification is erroneous. 
A participant may decide the method and frequency by which it determines 
this eligibility of its principals. Each participant may, but is not 
required to, check the Nonprocurement List. 

9. Nothing contained in the foregoing shall be construed to require 
establishment of a system of records in order to render in good faith the 
certification required by this clause. The knowledge and information 
of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business 
dealings. 

10. Except for transactions authorized under paragraph (6) of these 
instructions, if a participant in a covered transaction knowingly enters 
into a lower tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal 
Government, the department or agency may terminate this transaction 
for cause of default. 
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Certification B: Certification Regarding Debarment, Suspension, Ineli- 
gibility and Voluntary Exclusion - Lower Tier Covered Transactions 

1. The prospective lower tier participant certifies, by submission of 
this proposal, that neither it nor its principals is presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any Federal depart- ment 
or agency. 

2. Where the prospective lower tier participant is unable to certify to 
any of the statements in this certification, such prospective participant shall 
attach an explanation to this proposal. 

Instructions for Certification (B) 

1. By signing and submitting this proposal, the prospective lower tier 
participant is providing the certification set out below. 

2. The certification in this clause is a material representation of fact 
upon which reliance was placed when this transaction was entered into. 
If it is later determined that the prospective lower tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available 
to the Federal Government, the department or agency with which this 
transaction originated may pursue available remedies, including 
suspension and/or debarment. 

3. The prospective lower tier participant shall provide immediate written 
notice to the person to which this proposal is submitted if at any time the 
prospective lower tier participant learns that its certification was 
erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

4. The terms covered transaction, debarred, suspended, ineligible, 
lower tier covered transaction, participant, person, primary cov- 
ered transaction, principal, proposal, and voluntarily excluded, as used 
in this clause, have the meanings set out in the Definitions and Coverage 
sections of rules implementing Executive Order 12549. You may contact 
the person to which this proposal is submitted for assis- tance in 
obtaining a copy of these regulations. 

 
 
 

5. The prospective lower tier participant agrees by submitting this proposal 
that, should the proposed covered transaction be entered into, it shall 
not knowingly enter into any lower tier covered transaction with a 
person who is debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this covered transaction, unless authorized 
by the department or agency with which this trans- action originated. 

6. The prospective lower tier participant further agrees by submitting 
this proposal that it will include this clause titled “Certification 
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu- sion 
- Lower Tier Covered Transaction,” without modification, in all lower tier 
covered transactions and in all solicitations for lower tier covered 
transactions. 

7. A participant in a covered transaction may rely upon a certification 
of a prospective participant in a lower tier covered transaction that it 
is not debarred, suspended, ineligible, or voluntarily excluded from the 
covered transaction, unless it knows that the certification is erroneous. 
A participant may decide the method and frequency by which it determines 
the eligibility of its principals. Each participant may, but is not required 
to, check the Nonprocurement List. 

8. Nothing contained in the foregoing shall be construed to require 
establishment of a system of records in order to render in good faith the 
certification required by this clause. The knowledge and information 
of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business 
dealings. 

9. Except for transactions authorized under paragraph (5) of these 
instructions, if a participant in a lower covered transaction knowingly enters 
into a lower tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from partici- pation in this 
transaction, in addition to other remedies available to the Federal 
Government, the department or agency with which this trans- action 
originated may pursue available remedies including suspension and/or 
debarment. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Applicant Date 

Signature of Authorized Certifying Official Title 



 

 

 

 
CERTIFICATION REGARDING LOBBYING 

 
 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that: 
 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 
the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the 
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement. 

 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal 
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard 
Form-LLL, ''Disclosure of Lobbying Activities,'' in accordance with its instructions. 

 
(3) The undersigned shall require that the language of this certification be included in the award documents 
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. This certification 
is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering into this transaction 
imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be 
subject to a civil penalty of not less than $10,00 0 and not more than $100,000 for each such failure. 

 
Statement for Loan Guarantees and Loan Insurance 

 
The undersigned states, to the best of his or her knowledge and belief, that: 

 
If any funds have been paid or will be paid to any person for influencing or attempting to influence an officer 
or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of 
a Member of Congress in connection with this commitment providing for the United States to insure or 
guarantee a loan, the undersigned shall complete and submit Standard Form-LLL, ''Disclosure of Lobbying 
Activities,'' in accordance with its instructions. Submission of this statement is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the 
required statement shall be subjec t to a civil penalty of not less than $10,000 and not more than $100,000 
for each such failure. 

 
* APPLICANT'S ORGANIZATION 

* PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

Prefix: * First Name: Middle Name: 
 

* Last Name: Suffix: 
 

* Title: 

* SIGNATURE: * DATE: 
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DAVIS-BACON FORMS FOR CONTRACTORS & 

SUBCONTRACTORS WITH CONTRACTS OVER $2,000 

(1) CONTRACTOR AFFIRMATIVE ACTION PLAN

(2) CONTRACTOR & SUBCONTRACTOR CERTIFICATIONS

(3) CONTRACT & SUBCONTRACT ACTIVITY FORM (HUD-2516)
(This document may be required prior to construction completion.)

(4) WEEKLY PAYROLL & STATEMENT OF COMPLIANCE
(A completed “Certified Payroll Review Form” must be attached to each payroll
submitted.)

(5) RECORD OF EMPLOYEE INTERVIEW FORM ( HUD-11)
(During the course of construction, each required interview must be completed by the
Subrecipient or their designated representative.)

All required CDBG Davis-Bacon documentation and certifications are to be completed 
and submitted to the Subrecipient or their designated Representative (Engineer, 
Consultant, Architect, etc.), prior to project and construction completion. No funds 
will be disbursed until all required documentation is approved. 
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COOK COUNTY GOVERNMENT 
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 

CONTRACTOR'S CERTIFICATION 
CONCERNING LABOR STANDARDS AND PREVAILING WAGE REQUIREMENTS 

1. The undersigned, having executed a contract with  for the 
construction of the above identified project, acknowledges that:
(a) The Labor Standards provisions are included in the aforesaid contract;

(b) Correction of any infractions of the aforesaid conditions, including infractions by any of his
subcontractors and any lower tier subcontractors, is his responsibility.

2. He/She certifies that:
(a) Neither he nor any firm, partnership or association in which he/she has substantial interest is

designated as an ineligible contractor by the Comptroller General of the United States pursuant to
Section 5.6(b) of the Regulations of the Secretary of Labor, Part 5 (29 CFR, Part 5) or pursuant to
Section 3a) of the Davis-Bacon Act, as amended ((40 U.S.C. 276-2(a)).

(b) No part of the aforementioned contract has been or will be subcontracted to any subcontractor if
such subcontractor or any firm, corporation, partnership or association in which such subcontractor
has a substantial interest is designated as an ineligible contractor pursuant to any of the
aforementioned regulatory or statutory provisions.

3. He/She agrees to obtain and forward to the aforementioned recipient within ten days after the execution of
any subcontract, including those executed by his/her subcontractors and any lower tier subcontractors, a
Subcontractor's Certification Concerning Labor Standards and Prevailing Wage Requirements executed by
the subcontractors.

4. He/She certifies that:

(a) The legal name and the business address of the undersigned are:

Name 
Business Address 

(b) The undersigned is:
(1) A SINGLE PROPRIETORSHIP
(2) A PARTNERSHIP
(3) A CORPORATION ORGANIZED IN THE STATE OF
(4) OTHER ORGANIZATION (Describe)

(c) The name, title and address of the owner, partners or officers of the undersigned are:

NAME TITLE ADDRESS 

To: Date 
CDBG Project Number 

Project Name: 
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(d) The names and addresses of all other persons, both natural and corporate, having a substantial interest in
the undersigned and the nature of the interest are (If none, so state):

(e) The names, addresses and trade classifications of all other building contractors in which the undersigned
has a substantial interest are (If none, so state):

      (Contractor) 

By:           

    By: 

WARNING 

U.S. Criminal Code Section 1010,Title 18 U.S.C., provides  in part: "Whoever,... makes, passes, 
utters, or publishes any statement, knowing the same to be false... shall be fined not more than 
$5,000 or imprisoned not more than two years, or both." 

NAME TITLE NATURE OF INTEREST 

NAME TITLE TRADE OF CLASSIFICATION 
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COOK COUNTY GOVERNMENT  
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 

SUBCONTRACTOR'S CERTIFICATION 
CONCERNING LABOR STANDARDS AND PREVAILING WAGE REQUIREMENTS 

DATE: 

 CDBG PROJECT NUMBER PROJECT NAME 

1. The undersigned, having executed a contract with
(Contractor or Subcontractor) 

for 
(Name of Work)

  In the amount of $ 

In the construction of the above-identified project, certifies that: 

(a) The Labor Standards Provisions of The Contract for Construction are included in the aforesaid contract.

(b) Neither he nor any firm, corporation, partnership or association in which he has a substantial interest is designated as an
ineligible contractor by the Comptroller General of the United States pursuant to Section 5.6(b) of the Regulations of the
Secretary of La or, Part 5 (29 CFR, Part 5), or pursuant to Section 3(a) of the Davis-Bacon Act, as amended (40 U.S.C.
276a02 (a)).

(c) No part of the aforementioned contract has been or will be subcontracted to any subcontractor if such subcontractor or any
firm, corporation, partnership or association in which such subcontractor has a substantial interest is designated as an
ineligible contractor pursuant to the aforesaid regulatory or statutory provisions.

2. He agrees to obtain and forward to the contractor, for transmittal to the recipient, within ten days after the execution of any lower
subcontract, a Subcontractor's Certification Concerning Labor Standards and Prevailing Wage Requirements, executed by the
lower tier subcontractor, in duplicate.

(a) The workmen will report for duty on or about
(Date) 

3. He certifies that:
(a) The legal name and the business address of the undersigned are:

(b) The undersigned is:
(1) A SINGLE PROPRIETORSHIP: (3) A CORPORATION ORGANIZED IN THE STATE OF:

(2) A PARTNERSHIP: (4) OTHER ORGANIZATION (Describe)

(c) The name, title and address of the owner, partners or officers of the undersigned are:
   NAME     TITLE ADDRESS 
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GPO 898-444 

HUD-1422 (6-75)

(d) The names and addresses of all other persons, both natural and corporate, having a substantial interest in the
undersigned, and the nature of the interest are (If none, so state):

NAME ADDRESS NATURE OF INTEREST 

(e) The names, addresses and trade classifications of all other building construction contractors in which the
undersigned has a substantial interest are (If none, so state):

NAME ADDRESS TRADE CLASSIFICATION 

(Subcontractor) 

(Signature) (Typed Name and Title) 

WARNING 

U.S. Criminal Code, Section 1010, Title 18, U.S.C., provides in part: "Whoever.....makes, passes, utters, or publishes any statement, 
knowing the same to be false.....shall be fined not more than $5,000 or imprisoned not more than two years, or both. 
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Instructions for HUD Form 2516 

This report is to be completed by grantees, developers, sponsors, builders, agencies, and/or project owners 
for reporting contract and subcontract activities of $10,000 or more under the following programs:  

Community Development Block Grants (entitlement and small cities); Urban Development Action Grants; 
Housing Development Grants; Multifamily Insured and Noninsured; Public and Indian Housing 
Authorities; and contracts entered into by recipients of CDBG rehabilitation assistance.      

Contracts/subcontracts of less than $10,000 need be reported only if such contracts represent a significant 
portion of your total contracting activity. Include only contracts executed during this reporting period.

This form has been modified to capture Section 3 contract data in columns 7g and 7i.  Section 3 requires 
that the employment and other economic opportunities generated by HUD financial assistance for housing 
and community development programs shall, to the greatest extent feasible, be directed toward low- and 
very low-income persons, particularly those who are recipients of government assistance for housing. 
Recipients using this form to report Section 3 contract data must also use Part I of form HUD-60002 to 
report employment and training opportunities data.  Form HUD-2516 is to be completed for public and 
Indian housing and most community development programs.  Form HUD-60002 is to be completed by all 
other HUD programs including State administered community development programs covered under 
Section 3.   A Section 3 Contractor/subcontractor is a business concern that provides economic 
opportunities to low and very low-income residents of the metropolitan area (or non-metropolitan county), 
including a business concern that is 51% or more owned by low-income residents; or provides 
subcontracting or business development opportunities to businesses owned by low or low-income 
residents.   Low and very low-income residents; include participants in Youth build programs established 
under Subtitle D of Title IV of the Cranston-Gonzalez National Affordable Housing Act. 

The terms “low-income persons” and “very low-income persons” have the same meanings given the terms 
in section 3(b)(2) of the United States Housing Act of 1937.   Low-income persons mean families 
(including single persons) whose incomes do not exceed 80% of the median income for the area, as 
determined by the Secretary, with adjustments for smaller an larger families, except that the Secretary 
may establish income ceilings higher or lower than 80% of the median for the area on the basis of the 
Secretary's findings that such variations are necessary because of prevailing levels of construction costs 
or unusually high or low-income families.  Very low-income families (including single persons) whose 
incomes do not exceed 50% of the median family income for the area, as determined by the Secretary with 
adjustments for smaller and larger families, except that the secretary may establish income ceilings higher 
or lower than 50% of the median for the area on the basis of the Secretary's findings that such variations 
are necessary because of unusually high or low family incomes. 

Submit two (2) copies of this report to your local HUD Office within ten (10) days after the end of the 
reporting period you checked in item 4 on the front.  Complete item 7h.  Only once for each 
contractor/subcontractor on each semi-annual report. 

Enter the prime contractor's ID in item 7f for all contracts and subcontracts. Include only contracts 
expected during this reporting period.  PHAs/IHAs are to report all contracts/subcontracts. 
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Instructions for HUD Form 2516, continued 

Community Development Programs 

1. Grantee: Enter the name of the unit of government submitting this report.

3. Contact Person: Enter name and phone of person responsible for maintaining and submitting
contract/subcontract data.
7a. Grant Number: Enter the HUD Community Development Block Grant Identification Number (with 
dashes). For example: B-32-MC-25-0034. For Entitlement Programs and Small City multi-year 
comprehensive programs, enter the latest approved grant number. 

7b. Amount of Contract/Subcontract: Enter the dollar amount rounded to the nearest dollar. If 
subcontractor ID number is provided in 7f, the dollar figure would be for the subcontract only and not for 
the prime contract. 

7c. Type of Trade: Enter the numeric codes which best indicates the contractor's/subcontractor's service. 
If subcontractor ID number is provided in 7f., the type of trade code would be for the subcontractor only 
and not for the prime contractor.  

The "other" category includes supply, professional services and all other activities except construction 
and education/training activities. 

7d. Business Racial/Ethnic/Gender Code: Enter the numeric code which indicates the 
racial/ethnic/gender character of the owner(s) and controller(s) of 51% of the business.  

When 51% or more is not owned and controlled by any single racial/ethnic/gender category, enter the 
code which seems most appropriate. If the subcontractor ID number is provided, the code would apply to 
the subcontractor and not to the prime contractor. 

7e. Woman Owned Business: Enter Yes or No. 

7f. Contractor Identification (ID) Number: Enter the Employer (IRS) Number of the Prime Contractor 
as the unique identifier for prime recipient of HUD funds. Note that the Employer (IRS) Number must be 
provided for each contract/subcontract awarded. 

7g. Section 3 Contractor: Enter Yes or No. 

7h. Subcontractor Identification (ID) Number: Enter the Employer (IRS) Number of the subcontractor 
as the unique identifier for each subcontract awarded from HUD funds. When the subcontractor ID 
Number is provided, the respective Prime Contractor ID Number must also be provided. 

7i. Section 3 Contractor: Enter Yes or No. 

7j. Contractor/Subcontractor Name and Address: Enter this information for each firm receiving 
contract/subcontract activity only one time on each report for each firm. 
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PH
IH
CPD
Housing

Grant/Project Number or HUD 
Case Number or other 

identification of property, 
subdivision, dwelling unit, etc.             

7a.

Amount of 
Contract or 
Subcontact                   

7b.

Type of Trade 
Code             

(See below)     
7c.

Contractor or 
Subcontractor 

Business 
Racial/Ethnic 
(See below)      

7d.

Woman Owned Business 
(Yes or No)

7e.

Prime Contractor Identification (ID) 
Number

7f.
Sec.  3    

7g.

Subcontractor 
Identification (ID) 

Number                     
7h

Sec. 3                
7i.

State Zip

CPD:
1 = New Construction 6 = Professional

2 = Education/Training 7 = Tenant Services
3 = Other 8 = Education/Training

0 = Other

3 = Repair

5 = Project Mangt.
4 = Service

6 = Hasidic Jews

2 = Substantial Rehab.

Privacy Act Notice = The United States Department of Housing and Urban Development, Federal Housing Administration, is authorized to solicit the Information requested in this form by virtue of   Title 12, United States Code, Section 1701 et seq., and regulation.  It will not be disclosed or relesed outside the 
United States Department of Housing and Urban Development without your consetn, except as required or permitted by Law.

Previous editions are obsolete. form HUD-2516 (8/98)

Contract and Subcontract Activity

Contractor/Subcontractor Name and Address
7j.

Name Street City

U.S. Department of Housing and Urban Development

Check if:

S

OMB Approval No.: 2577-0088                                               
OMB Approval No.: 2502-0355 

Executive Orders dated July 14, 1983, directs the Minority Business Development Plans shall be developed by each Federal Agency and the these annual plans shall establish minority business development objectives.  The information is used by HUD to monitor and evaluate MBE activities against the total program 
activity and the designated minority business enterprise (MBE) goals.  The Department requires the information to provide guidance and oversight for programs for the development of minority business enterprise concerning Minority Business Development.  If the information is not collected HUD would not be able to 
establish meaningful MBE goals nor evaluate MBE performance against these goals.

Public reporting burden for this collection of information is estimated to average .5 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  The Information is voluntary.  
HUD may not collect this information, and you are not required to complete this form, unless it displays a currently valid OMB Control Number.

Oct. 1 - Sept. 30 (Annual -FY)

9 = Arch./Engrg. Appraisal 5 = Asian/Pacific Americans
8 = Section 8114 = Insured (Management)

3 = Section 8 Noninsured, Non-HFDA 7 = Public/India Housing

5: Program Codes (Complete for Housing and Public and Indian Housing programs only):

2= Flexible Subsidy
1 = All Insured, including Section8 5 = Section 202

6 = HUD-Held (Management)

Housing/Public Housing:

7c: Type of Trade Codes:

2 = Black Americans1 = New Construction

7d:  Racial/Ethnic Codes:

1 = White Americans

3 = Native Americans
4 = Hispanic Americans

1. Grantee/Project Owner/Developer/Sponsor/Builder/Agency

3a. Name of Contact Person 3b. Phone Number (Including Area Code) 4. Reporting Period 5. Program Code (Not applicable for CPD programs.) 
See explanation of Codes at bottom of Page Use a 
separate sheet for each program code.

6. Date Submitted to Field Office

2. Location (City, State Zip  Code)
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MAKE CERTAIN ALL PAYROLLS CONTAIN THE FOLLOWING: 

1. Manual signature on back of payroll.

2. Statement of Compliance completed on back of payroll.

3. Appropriate block is checked regarding payment of fringe benefits.

4. Show a breakdown on trades in remarks on back of payroll, base rate and
fringe benefits.

5. Payrolls are numbered.  First payroll is No. 1 and continue.  Mark last
payroll "FINAL" and numbered.

6. Days and dates appear under Item 4.

7. Subcontractor's name and address on top of line.

8. Project number (upper right hand corner), name and location.

9. Workman's address and social security number appears on the first payroll
on which the name appears.

10. Fill in Classification in No. 3 and include Class, Type, Size, etc. of power
equipment operated.

11. Note in column 3 if workman is an apprentice, and furnish proof to HUD-
FHA.

12. Make sure net wages, gross wages and deductions are shown.

13. The new “Certified Payroll Review Form” must be completed and attached
to each payroll. The payroll number, week ending and reviewers signature
is required.
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NOTE: INCOMPLETE PAYROLLS ARE UNACCEPTABLE! 
Contractors Payroll checklist 

1. Make certain all item in the heading are completed, including payroll number and project number.  Also
review reverse side of Form to make certain proper block is checked and signature is affixed.

2. Specify the name, full address (including zip code) an social security number for each employee the first
time such an employee is listed on a Payroll report.  If employees with identical names are shown on
payrolls, provide social security numbers on each payroll to distinguish these employees.

If payrolls are typed, we suggest you make a “master” listing of each employee, address, city, state , zip 
code and social security number.  Reproduce from the “master” payroll for each week ensuring each week 
of work is numbered sequentially.  For those employees who did not work during a particular week, just 
draw a line though the entry by their names and write “no work.” 

Except for the work ending column, the date and days worked and the payroll report number, hours worked 
and pay information, everything else is preprinted. 

Payrolls may be completed in dark lead #2 pencil or pen, but they must be legible.  Illegible payrolls which 
are difficult to read are unacceptable. 

Payrolls must be signed in ink, they are unacceptable when signed in pencil. 

3. For equipment operators and truck drivers, include a brief but clear description of the equipment the
employee is operating.  (This is to be shown on each payroll report.)

4. Show the hours and wages actually worked on the subject project separate from the employees total wages
for the week.  To illustrate: “Joe Doe” (see Example 4) worked on the project 18 hours and on other
projects for the same contactor 22 hours.  (18 x $6.45 = $116.10 earned this project $239.30 gross amount
earned all projects).  Circle hours, rate and gross amount on HUD job.  State on the bottom of the first
Payroll report that “circled hours represent hours worked on HUD job.”

The net amount shown on Payroll report must represent the check amount.  If the employee is paid a 
separate check for work performed on the HUD job, it is not necessary to provide information about work 
or salary paid on other jobs, but the check received by the employee must agree with the amount shown on 
the certified payroll report.   

5. Fringe Benefits: Fringe benefits (if shown on the wage determination) must be paid (in cash, to a trust, plan
or fund) for each hour worked.

When fringe benefits are sent to an approved program, (trust, plan or fund) they need not be included in the
rate of pay.  Example 5 -  Cement Mason, Mr. John Johnson, receives $5.90 per hours, an additional $0.66
is being sent to an approved plan – indicated by marking box (a) of paragraph (4) on the Statement of
Compliance (reverse side of payroll form).

Cement Mason, Mr. Bill Thomas, receives the fringe benefits required in cash – the total rate of pay shown
must be equal to the wage rate for the classification plus fringe benefits.  The $5.90 (wage rate) plus $.066
(fringe) - $6.56 – indicated by marking box (b) of paragraph (4) on reverse side of payroll.
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6. When an individual performs work on the project in more than one classification within the same work
week, have that individual sign the payroll report by his name or submit a copy of his time card with the
payroll report.  (If a lower rate of pay per hour is applicable).

7. When a bonified subcontractor works on the job, he/she shall be listed on the payroll as owner and show
his/her daily and total hours for the week.  I.M. Boss (see example 7).  If the subcontractor has no
employees and performs alone on the project, he/she will submit weekly payrolls showing daily and total
hours worked.  When two or more working owner/operators (partners, co-owners, corporation officers,
etc.) perform work on the project they must show daily and total hours worked (always show exact work
classification.)

8. Apprentices/Trainees:  Submit an Apprenticeship or Trainee Certification with the payroll report on which
apprentice or trainee if first reported.  Indicate step of apprenticeship or trainee and what percentage of the
journeyman wage he is receiving.  (see Example 8)

9. It is the General Contractor’s responsibility to submit correct payrolls.  The General Contractor should
therefore compare the wage rate shown on each Subcontractor’s payroll with the required rate shown on the
wage determination for this project.  If there are underpayments, restitution should be required and the
payroll report corrected prior to submitting it to the HUD office or contracting agency.

Deductions must be identified; you must specify what each deduction is for.  You cannot lump-sum
deductions under “other”.  The reviewer must ensure deductions are “authorized” such as insurance,
vacation, health benefits, etc.  For other deductions such as “Union Dues”, Credit Unions, monetary
advances, or deductions for tool purchases, employee authorization statements are required.  A statement
from each employee authorizing the deduction be made for a specific purpose should be filed with the
HUD office or contracting agency.

10. Payroll Form: Contractors are urged to use the Department of Labor (DOL) Form WH-347, Payroll.  The
text of the “weekly statement with respect to the payment of wages,” which is required by regulations of
the Secretary of Labor, appears on the reverse side of this optional form.  A contractor may use a
computerized payroll document or a payroll form of his/her own choosing as long as it contains essentially
the same information required on the front and back of the WH-347 Payroll Form.  For example,
contractors may choose to submit their own payroll form each week and fill out only the back of the WH-
347 Payroll Form, or WH-348 which is the required “Statement of Compliance.”

11. In the event any contractor sees he will be employing a trade for which a wage rate is not listed on the wage
determination, it should be brought immediately to the attention of the contracting agency so that a wage
rate determination for that trade can be made at the earliest possible date.  A HUD 4230A (Optional Form)
should be completed so that a rate can be established (see Example).

12. Submission of Payrolls:  Each contractor or subcontractor shall submit to the contracting agency a
completed payroll for each work week from the time he begins work on a project until work it is
completed.   All payrolls are to be numbered sequentially (starting with Number 1), and “final payrolls
shall be identified accordingly.  If no work is performed on the project during a given period, on the next
performance payroll, state:  “No work performed from pay period ending                  through                .”

13. Payroll must be signed by an officer of the company or an individual who has been “authorized” to do so
by an officer of the company.

14. Overtime: Overtime provisions for work performed over 40 hours per work week is computed at one and
one-half (1 ½) times the basic rate of pay paid by the contractor.  Fringe benefits are not included in the
computation of overtime.

(date) (date) 
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15. Additional Classifications: All laborers or mechanics need be classified in one of the listed classifications
on the wage decision.  If one is missing, please complete the attached HUD 4230A.

Note: The PRIME Contractor and originating SUBCONTRACTOR must maintain a copy of all documents 
submitted to HUD or the contracting agency.  This is required. 

Wage and Hour Division (WHD) 

Instructions for Completing Payroll Form, WH-347 

WH-347 (PDF) 
OMB Control No. 1235-0008, Expires 01/31/2015. 

General: Form WH-347has been made available for the convenience of contractors and subcontractors 
required by their Federal or Federally-aided construction-type contracts and subcontracts to submit 
weekly payrolls. Properly filled out, this form will satisfy the requirements of Regulations, Parts 3 and 5 
(29 C.F.R., Subtitle A), as to payrolls submitted in connection with contracts subject to the Davis-Bacon 
and related Acts. 

While completion of Form WH-347 is optional, it is mandatory for covered contractors and 
subcontractors performing work on Federally financed or assisted construction contracts to respond to the 
information collection contained in 29 C.F.R. §§ 3.3, 5.5(a). The Copeland Act (40 U.S.C. § 3145) 
requires contractors and subcontractors performing work on Federally financed or assisted construction 
contracts to "furnish weekly a statement with respect to the wages paid each employee during the 
preceding week." U.S. Department of Labor (DOL) Regulations at 29 C.F.R. § 5.5(a)(3)(ii) require 
contractors to submit weekly a copy of all payrolls to the Federal agency contracting for or financing the 
construction project, accompanied by a signed "Statement of Compliance" indicating that the payrolls are 
correct, complete and each laborer or mechanic has been paid not less than the proper Davis-Bacon 
prevailing wage rate for the work performed. DOL and federal contracting agencies receiving this 
information review the information to determine that employees have received legally required wages and 
fringe benefits.  

Under the Davis-Bacon and related Acts, the contractor is required to pay not less than prevailing wage, 
including fringe benefits, as predetermined by the Department of Labor. The contractor's obligation to 
pay fringe benefits may be met either by payment of the fringe benefits to bona fide benefit plans, funds 
or programs or by making payments to the covered workers (laborers and mechanics) as cash in lieu of 
fringe benefits. 

This payroll provides for the contractor to show on the face of the payroll all monies to each worker, 
whether as basic rates or as cash in lieu of fringe benefits, and provides for the contractor's representation 
in the statement of compliance on the payroll (as shown on page 2) that he/she is paying for fringe 
benefits required by the contract and not paid as cash in lieu of fringe benefits.  

Detailed instructions concerning the preparation of the payroll follow: 

Contractor or Subcontractor: Fill in your firm's name and check appropriate box. 

Address: Fill in your firm's address. 

Payroll No.: Beginning with the number "1", list the payroll number for the submission. 

For Week Ending: List the workweek ending date. 

Project and Location: Self-explanatory. 
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Project or Contract No.: Self-explanatory. 

Column 1 - Name and Individual Identifying Number of Worker: Enter each worker's full name and an 
individual identifying number (e.g., last four digits of worker's social security number) on each weekly 
payroll submitted.  

Column 2 - No. of Withholding Exemptions: This column is merely inserted for the employer's 
convenience and is not a requirement of Regulations, Part 3 and 5. 

Column 3 - Work Classifications: List classification descriptive of work actually performed by each 
laborer or mechanic. Consult classification and minimum wage schedule set forth in contract 
specifications. If additional classifications are deemed necessary, see Contracting Officer or Agency 
representative. An individual may be shown as having worked in more than one classification provided an 
accurate breakdown or hours worked in each classification is maintained and shown on the submitted 
payroll by use of separate entries. 

Column 4 - Hours worked: List the day and date and straight time and overtime hours worked in the 
applicable boxes. On all contracts subject to the Contract Work Hours Standard Act, enter hours worked 
in excess of 40 hours a week as "overtime". 

Column 5 - Total: Self-explanatory 

Column 6 - Rate of Pay (Including Fringe Benefits): In the "straight time" box for each worker, list the 
actual hourly rate paid for straight time worked, plus cash paid in lieu of fringe benefits paid. When 
recording the straight time hourly rate, any cash paid in lieu of fringe benefits may be shown separately 
from the basic rate. For example, "$12.25/.40" would reflect a $12.25 base hourly rate plus $0.40 for 
fringe benefits. This is of assistance in correctly computing overtime. See "Fringe Benefits" below. When 
overtime is worked, show the overtime hourly rate paid plus any cash in lieu of fringe benefits paid in the 
"overtime" box for each worker; otherwise, you may skip this box. See "Fringe Benefits" below. Payment 
of not less than time and one-half the basic or regular rate paid is required for overtime under the Contract 
Work Hours Standard Act of 1962 if the prime contract exceeds $100,000. In addition to paying no less 
than the predetermined rate for the classification which an individual works, the contractor must pay 
amounts predetermined as fringe benefits in the wage decision made part of the contract to approved 
fringe benefit plans, funds or programs or shall pay as cash in lieu of fringe benefits. See "FRINGE 
BENEFITS" below. 

Column 7 - Gross Amount Earned: Enter gross amount earned on this project. If part of a worker's weekly 
wage was earned on projects other than the project described on this payroll, enter in column 7 first the 
amount earned on the Federal or Federally assisted project and then the gross amount earned during the 
week on all projects, thus "$163.00/$420.00" would reflect the earnings of a worker who earned $163.00 
on a Federally assisted construction project during a week in which $420.00 was earned on all work. 

Column 8 - Deductions: Five columns are provided for showing deductions made. If more than five 
deductions are involved, use the first four columns and show the balance deductions under "Other" 
column; show actual total under "Total Deductions" column; and in the attachment to the payroll describe 
the deduction(s) contained in the "Other" column. All deductions must be in accordance with the 
provisions of the Copeland Act Regulations, 29 C.F.R., Part 3. If an individual worked on other jobs in 
addition to this project, show actual deductions from his/her weekly gross wage, and indicate that 
deductions are based on his gross wages. 

Column 9 - Net Wages Paid for Week: Self-explanatory. 
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Totals - Space has been left at the bottom of the columns so that totals may be shown if the contractor so 
desires. 

Statement Required by Regulations, Parts 3 and 5: While the "statement of compliance" need not be 
notarized, the statement (on page 2 of the payroll form) is subject to the penalties provided by 18 U.S.C. § 
1001, namely, a fine, possible imprisonment of not more than 5 years, or both. Accordingly, the party 
signing this statement should have knowledge of the facts represented as true. 

Items 1and 2: Space has been provided between items (1) and (2) of the statement for describing any 
deductions made. If all deductions made are adequately described in the "Deductions" column above, 
state "See Deductions column in this payroll." See "FRINGE BENEFITS" below for instructions 
concerning filling out paragraph 4 of the statement. 

Item 4 FRINGE BENEFITS - Contractors who pay all required fringe benefits: If paying all fringe 
benefits to approved plans, funds, or programs in amounts not less than were determined in the applicable 
wage decision of the Secretary of Labor, show the basic cash hourly rate and overtime rate paid to each 
worker on the face of the payroll and check paragraph 4(a) of the statement on page 2 of the WH-347 
payroll form to indicate the payment. Note any exceptions in section 4(c). 

Contractors who pay no fringe benefits: If not paying all fringe benefits to approved plans, funds, or 
programs in amounts of at least those that were determined in the applicable wage decision of the 
Secretary of Labor, pay any remaining fringe benefit amount to each laborer and mechanic and insert in 
the "straight time" of the "Rate of Pay" column of the payroll an amount not less than the predetermined 
rate for each classification plus the amount of fringe benefits determined for each classification in the 
application wage decision. Inasmuch as it is not necessary to pay time and a half on cash paid in lieu of 
fringe benefits, the overtime rate shall be not less than the sum of the basic predetermined rate, plus the 
half time premium on basic or regular rate, plus the required cash in lieu of fringe benefits at the straight 
time rate. In addition, check paragraph 4(b) of the statement on page 2 the payroll form to indicate the 
payment of fringe benefits in cash directly to the workers. Note any exceptions in section 4(c). 

Use of Section 4(c), Exceptions 

Any contractor who is making payment to approved plans, funds, or programs in amounts less than the 
wage determination requires is obliged to pay the deficiency directly to the covered worker as cash in lieu 
of fringe benefits. Enter any exceptions to section 4(a) or 4(b) in section 4(c). Enter in the Exception 
column the craft, and enter in the Explanation column the hourly amount paid each worker as cash in lieu 
of fringe benefits and the hourly amount paid to plans, funds, or programs as fringe benefits. The 
contractor must pay an amount not less than the predetermined rate plus cash in lieu of fringe benefits as 
shown in section 4(c) to each such individual for all hours worked (unless otherwise provided by 
applicable wage determination) on the Federal or Federally assisted project. Enter the rate paid and 
amount of cash paid in lieu of fringe benefits per hour in column 6 on the payroll. See paragraph on 
"Contractors who pay no fringe benefits" for computation of overtime rate. 

-------------------------------------------------------------------------------- 

Public Burden Statement: We estimate that it will take an average of 55 minutes to complete this 
collection of information, including time for reviewing instructions, searching existing data sources, 
gathering and maintaining the data needed, and completing and reviewing the collection of information. If 
you have any comments regarding these estimates or any other aspect of this collection of information, 
including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division, 
ESA, U.S. Department of Labor, Room S3502, 200 Constitution Avenue, N.W., Washington, D.C. 
20210. 
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CERTIFIED PAYROLL REVIEW FORM 
(Cook County Department of Planning and Development) 

 SUBRECIPIENT:  _________________________________________________________________ 

    PROJECT NO.:  ___________      PROJECT TITLE:  ___________________________________ 

  CONTRACTOR:  _________________________________________________________________ 

SUBCONTRACTOR:  _________________________________________________________________ 

   PAYROLL NO.:    ____________       WEEK ENDING:  ___ _____________________________ 

             I have reviewed the Certified Payroll(s) specified above for the above referenced project. 

 Based on my review, the wages paid meets the current Federal Prevailing Wage for 
             Cook County. 

PROJECT MANAGER:  ________________________________________              ______________ 
(Subrecipient/Engineer)         Reviewer’s Signature  Date 

PROJECT MANAGER:  ________________________________________              ______________ 
(Cook County Planner/Manager)               County Signature    Date 

*This form must be completed and attached to each payroll submission. The awarded CDBG Subrecipient or hired
Engineer (Project Manager) must sign, date and return all required certified payroll review forms, along with proof of
payrolls to Cook County’s assigned project planner/manager prior to submitting drawdown requests.
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Record of Employee 
Interview Instructions 

U.S. Department of Housing  
  and Urban Development 
Office of Davis-Bacon and Labor Standards 

OMB Approval No. 2501-0009 
(exp. 12/31/2024) 

Previous editions are obsolete Form HUD-11 (05/2021)

Instructions 

General: 

This form is to be used by HUD and local agency staff for recording information gathered during on-site interviews with laborers 
and mechanics employed on projects subject to Federal prevailing wage requirements.  Typically, the staff that will conduct on-site 
interviews and use this form are HUD staff and fee construction inspectors, HUD Labor Standards staff, and local agency labor 
standards contract monitors. 

Information recorded on the form HUD-11 is evaluated for general compliance and compared to certified payroll reports submitted 
by the respective employer.  The comparison tests the veracity of the payroll reports and may be critical to the successful 
conclusion of enforcement actions in the event of labor standards violations.  The thoroughness and accuracy of the information 
gathered during interviews is crucial. 

Note that the interview itself and the information collected on the form HUD-11 are considered confidential.  Interviews should be 
conducted individually and privately.  All laborers and mechanics employed on the job site must be made available for interview at 
the interviewer’s request.  The employee’s participation, however, is voluntary.  Interviews shall be conducted in a manner and 
place that are conducive to the purposes of the interview and that cause the least inconvenience to the employer(s) and the 
employee(s). 

Completing the form HUD-11: 

Items 1a - 1c:  Self-explanatory 

Items 2a – 2d:  Enter the employee’s full name, a telephone number where the employee can be reached, and the employee’s 
home address.  Many construction workers use a temporary address in the locality of the project and have a more permanent 
address elsewhere from which mail may be forwarded to them.  Obtain a more permanent address, if available.  Ask the employee 
for a form of identification (e.g., driver’s license) to verify their name. 

Items 3a – 4c:  Enter the employee’s responses.  Ask the employee whether they have a pay stub with them; if so, determine 
whether the pay stub is consistent with the information provided by the employee. 

Items 5 – 7:  Be certain that the employee’s responses are specific.  For example, job classification (#5) must identify the trade 
involved (e.g., Carpenter, Electrician, Plumber) – responses such as “journeyman” or “mechanic” are not helpful for our purposes. 

Items 8 – 12b:  Self-explanatory 

Items 13 – 15c:  These items represent some of the most important information that can be gathered while conducting on-site 
interviews.  Please be specific about the duties you observed the employee performing.  It may be easiest to make these 
observations before initiating the interview.  Please record any comments or remarks that may be helpful.  For example, if the 
employee interviewed was working with a crew, how many workers were in the crew?  Was the employee evasive? 

The level of specificity that is warranted is directly related to the extent to which interview(s) or other observations indicate that 
there may be violations present.  If interviews indicate that there may be underpayments involving a particular trade(s), the 
interviewer is encouraged to interview as many workers in that trade(s) that are available. 

Items 16 – 17b:  The information on the form HUD-11 may be reviewed for general compliance, initially.  For example, are the job 
classification and wage rate stated by the employee compatible with the classifications and wage rates on the applicable wage 
decision?  Are the duties observed by the interviewer consistent with the job classification? 

Item 18:  Please place here any additional information you may want to document or continuing information from other 
lines that do not fit in their block space. 

Once the corresponding certified payroll reports are received, the information on the HUD-11 shall be compared to the payroll 
reports.  Any discrepancies noted between the HUD-11 information and that on the payroll report shall be noted in Item 16, 
Remarks.  If discrepancies are noted, follow-up actions to resolve the discrepancies must be taken. 
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 Record of Employee U.S. Department of Housing and Urban Development OMB Approval No. 2501-0009 

Interview    Office of Davis-Bacon and Labor Standards       (exp. 12/31/2024) 

Previous editions are obsolete Form HUD-11 (12/2021)

The public reporting burden estimate for this collection of information is 15 minutes per response on average.  This includes reviewing instructions, searching existing data sources, 
gathering, and maintaining the data, and completing the collection of information.  This information may not be collected, nor are you required to provide, the information requested unless it 
displays a currently valid OMB control number. The information collected ensures compliance with the Federal labor standards through recording interviews with construction workers. The 
information collected assists HUD in compliance monitoring of Federal labor standards. Any information collected is covered by the Privacy Act of 1974 and by 29 CFR 5.6(a)(5).  Individuals 
and agencies collecting this information must maintain these records in a manner that protects the individuals on whom the information is maintained. The information collected herein is 
voluntary, and any information provided shall be kept confidential, but failure to provide the information collected may delay enforcement of any possible Federal labor standards violations if 
the information would have identified any.  Comments concerning this burden statement, or this collection should be sent to: National Director, Office of Davis-Bacon and Labor Standards, 
451 7th Street SW, Room 7108, Washington, DC 20410.  When providing comments, please refer to OMB Approval 2501- 0009 

Pursuant to 5 U.S.C. § 552a(e)(3), this Privacy Act Statement serves to inform you of the following concerning the collection of the information on this form. 
A. AUTHORITY: Collection of the information solicited on this form is authorized by the Davis-Bacon Act as promulgated through Department of Labor Regulations under 29 CFR Part 5.
B. PURPOSE: The primary purpose for soliciting this information is to determine if the wages paid by an employer on a project covered by the Davis-Bacon Act are in compliance with federal
labor standards.
C. ROUTINE USES: The information collected ensures compliance with the Federal labor standards through recording interviews with construction workers on topics related to wages paid 
on the project. The information is reviewed by HUD authorized personnel to ensure compliance with Federal labor standards under the Davis-Bacon Act on covered projects.  If violations are
found, the information collected is used to conduct enforcement actions to ensure restitution is paid to workers of covered projects are paid proper wages under the Davis-Bacon Act.
D. CONSEQUENCES OF FAILURE TO PROVIDE INFORMATION: The information collection is voluntary.  Refusing to give information will not impact your status with your employer or the 
government.  Failure to provide the information will limit the ability of HUD to determine if you were paid proper wages under the Davis-Bacon Act, and will limit the ability for HUD to seek
restitution for you in the event a violation is found. 

1a. Project Name  2a. Employee Name 

1b. Project Number 2b. Employee Phone Number (including area code) 

1c. Contractor or Subcontractor (Employer) 2c. Employee Home Address & Zip Code 

2d. Verification of identification? 

Yes No 

3a. How long on this 
job? 

3b. Last date on this 
job before today? 

3c. No. of hours last 
day on this job? 

4a. Hourly rate of pay? 4b. Fringe Benefits? 

Vacation Yes  No 

Medical Yes  No 

Pension Yes  No 

4c. Pay stub? 

Yes No 

5. Your job classification(s) (list all) --- continue in block 18 if necessary

6. Your duties --- continue in block 18 if necessary

7. Tools or equipment used --- continue in block 18 if necessary

8. Are you an apprentice or trainee?   Yes  No 10. Are you paid at least time and ½ for all hours worked in excess of 40 in a week? Yes  No 

9. Are you paid for all hours worked?  Yes  No 11. Have you ever been threatened or coerced into giving up any part of your pay?  Yes  No 

12a. Employee Signature 12b. Date 

13. Duties observed by the Interviewer (Please be specific.)

14. Remarks --- continue in block 18 if necessary

15a. Interviewer Name (Please Print) 15b. Signature of Interviewer 15c. Date of Interview 

Payroll Examination 
16. Remarks --- continue in block 18 if necessary

17a. Signature of Payroll Examiner 17b. Date 

19
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EQUAL EMPLOYMENT OPPORTUNITY FORMS FOR 

CONTRACTORS & SUBCONTACTORS WITH 

CONTRACTS OVER $10,000 

(1) CONTRACTOR'S NOTIFICATION OF SUBCONTRACTS AWARDED

(2) CONTRACTOR'S LIST OF FEDERAL & NON-FEDERAL WORK IN BID
CONDITION AREAS

The “Notification of Subcontractors Awarded” and “Contractor’s List of Federal & 
Non-Federal Work in Bid Condition Areas” are to be completed and submitted to the 
Subrecipient or their designated representative (Engineer, Consultant, Architect, etc.), 
prior to project and construction completion. 
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Suggested Format 
Contractors Notification of Subcontracts Awarded 

Location:   General Contractor’s Name: 

Month of:   CDBG Project Number: 

Subcontractor’s Name Dollar Amount 
Estimated 

Crafts to be Used Starting Date Completion Date 
(1) 

(2) 

(3) 

(4) 

(5) 

(6) 

(7) 

(8) 

(9) 

(10) 

(11)
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CONTRACTOR’S LIST OF FEDERAL AND NON-FEDERAL WORK IN BID CONDITION AREAS 

BID CONDITION AREA: CONTRACTOR’S NAME& NUMBER: 

I. Federally-Assisted Contracts

Responsible Federal Agency Project Name & Location* Contract/Project 
Number 

Dollar Amount Percent 
Complete 

Projected 
Completion Date 

(1) 

(2) 

(3) 

(4) 

(5) 

II. Non-Federal Contracts

Project Name & Location Contract/Project 
Number 

Dollar 
Amount 

Percent 
Complete 

Projected Completion Date 

(1) 

(2) 

(3) 

(4) 

(5) 

*LOCATIONS MUST INCLUDE CITY AND STREET ADDRESS

CDBG Project Number: 
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SECTION 3 FORMS FOR CONTRACTORS & 

SUBCONTRACTORS WITH CONTRACTS  

OVER $200,000 

(1) PRELIMINARY STATEMENT OF WORKFORCE NEEDS

(2) SECTION 3 FINAL RULE REPORT
(Only complete if the project received funding over $200,000.00)

(3) SECTION 3 REQUIRED CERTIFICATIONS
*Section 3: Acknowledgement of Compliance Requirements
*Section 3: Compliance Certification
*Section 3: Employer Self-Certification Checklist
*Section 3: Employee Self-Certification Checklist

BUILD AMERICA, BUY AMERICA (BABA) FOR

CONTRACTORS & SUBCONTRACTORS WITH

CONTRACTS OVER $250,000 

BUILD AMERICA, BUY AMERICA (BABA) 
(All iron, steel, manufactured products, and construction materials used for the project 
are produced in the United States.) 

*Build America, Buy America Act: Employer Self-Certification

To ensure full compliance with the CDBG Program, copies of the reports and completed forms must be 
submitted to the Subrecipient or their designated representative (Engineer, Consultant, Architect, etc.), prior to 
project and construction completion. 
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Municipality or Contractor’s Name 

PRELIMINARY STATEMENT 
WORK FORCE NEEDS 

Address and City 

Date:  

EMPLOYMENT 
CLASSIFICATION 

OCCUPIED PERMANENT POSITION VACANT POSITIONS** *Minority
African-American 
Hispanic 
Asian 
Native American 

**Show Section 3 lower income 
residents only under the Grand Total 
vacant positions slanted line 

***To be used by municipalities and 
service contractors, such as 
engineering, consulting firms and 
other similar firms. 

TOTAL MINORITY* TOTAL MINORITY 
MALE FEMALE MALE FEMALE MALE FEMALE MALE FEMALE 

CONSTRUCTION: 
Foreman 
Journeymen 
Apprentices 
Labors 
GRAND TOAL 
NON-
CONSTRUCTION*** 
Administrators 
Professionals 
Technicians 
Clerks 
Labors 
GRAND TOAL 

Submitted By:  
(Official responsible for filling out this form) 

Phone: 
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SECTION 3 – FINAL RULE REPORT 

Section 3 ensures employment and other economic opportunities generated by the HUD financial assistance goes, 
to the greatest extent feasible, toward Low-and very low-income persons and businesses.  Section 3 applies to 
HUD-provided Housing (HOME/HTF), Community Development and Public Housing Programs.   

Recipient Name & Address (street, city, state, zip): Federal Identification/grant no.: Total Amount of Award: 

Contact Person: Phone: Email: 

Program Name: Reporting Period: Length of Grant: 

Date Submitted: 

Part I  Information Regarding Agency Employment 

Complete the table below for contracts/subcontracts or agency’s receiving $200,000 or more of HUD financial 
assistance for this project. Please report labor hours generated in connection with this HUD-provided housing 
(HOME/HTF), community development, and public housing projects.  Include labor hours for part-time and full-
time positions, along with contractor, subcontractors and agency staff working on this project.  Contracts, 
subcontracts or agencies receiving a $100,000.00 or more for Lead Hazard Control Projects must also report.   

Section 3 – Reporting Form: 
Hour Calculated 

Percentage 
Safe Harbor Benchmark 

Met (Yes or No) 
Benchmarks 

Total Labor Hours 

# of Labor Hours of Section 3 
Workers 5% 
# of Labor Hours of Targeted 
Section 3 Workers 25% 

Section 3 Worker:  Any worker who currently fits, or when hired within the past five years, fit a least one of the 
following criteria: 

• Low- or very low-income (as established by HUD’s income limits)
• Employed by a Section 3 business concern*
• A Youth Build participant

Targeted Section 3 Worker:  A Section 3 Worker who resides within the project’s neighborhood or service area, 
defined as: 

o one-mile radius of project site, or
o if area population <5,000, up to a radius containing 5,000 people.

*Section 3 Business Concern:  Businesses that meet one of the following criteria (in the last 6 months):
• At least 51% owned and controlled by low-income or very low-income persons.
• Over 75% of labor hours are performed by Section 3 Workers.
• At least 51%, owned and controlled by current residents of public housing or Section 8 assisted housing.

**Safe Harbor Benchmarks: 25% of total hours or 5% of hours contracted to targeted workers. 
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Part II Nature of Agency Efforts 

This section is required if, based on the labor hours reporting above, the reporting agency did not meet the safe 
harbor benchmarks**.  Check all that apply and submit documentation on any efforts checked. 

Outreach efforts to generate job applicants who are Public Housing Targeted Workers. 

Outreach efforts to generate job applicants who are Other Funding Targeted Workers. 

Direct, on-the-job training (including apprenticeships). 

Indirect training such as arranging for, contracting for, or paying tuition for, off-site training. 

Technical assistance to help Section 3 workers compete for jobs (e.g., resume assistance, coaching). 

Outreach efforts to identify and secure bids from Section 3 business concerns. 

Technical assistance to help Section 3 business concerns understand and bid on contracts. 

Division of contracts into smaller jobs to facilitate participation of Section 3 business concerns. 
Provided or connected residents with assistance in seeking employment which include drafting 
resumes, preparing for interviews, finding job opportunities, referring to job placement services. 

Held one or more job fairs. 
Provided or connected residents with supportive services that can provide direct services or 
referrals. 
Provided or connected residents with supportive services that provide one or more of the following: 
work readiness health screenings, interview clothing, uniforms, test fees, transportation. 

Assisted residents with finding childcare. 

Assisted residents to apply for/or attend community college or a four-year educational institution. 

Assisted residents to apply for/or attend vocational/technical training. 

Assisted residents to obtain financial literacy training and/or coaching. 
Bonding assistance, guaranties, or other efforts to support viable bids from Section 3 business 
concerns. 

Provided or connected residents with computer training or online technical assistance. 
Other, please specify: 

Describe your agency’s employee retention plan: 
_____________________ 

____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________ 
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SECTION 3: ACKNOWLEDGEMENT OF COMPLIANCE REQUIREMENTS 

Section 3 of the HUD Act of 1968 (12 U.S.C § 1701u) and its associated regulations (24 C.F.R. Part 75) 

Project Name: __________________________ HUD Grant: CDBG / HOME HUD Assistance: $_________________ 

The requirements of Section 3 apply to contractors and subcontractors performing work on construction or rehabilitation 

projects for which the amount of HUD financial assistance exceeds $200,000. All contractors and subcontractors, 
regardless of the funding total, must execute the following acknowledgement (referred to as the Acknowledgement of 
Compliance Requirements) to acknowledge they have reviewed and understand Section 3 compliance for the HUD-
funded project. 

Review and initial each statement:  

________ HUD financial assistance for the project does / does not (circle one) exceed $200,000. 

________ The parties will comply with HUD's regulations in 24 CFR part 75, which implement Section 3. The parties 
certify that they are under no impediment that would prevent them from complying with the Part 75 regulations. 

________ The parties acknowledge noncompliance with HUD's regulations in 24 CFR part 75 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD-assisted contracts.  

SECTION 3 BUSINESS CONCERN:  
________ A Section 3 business concern is a business that meets at least one of the following criteria, documented within 
the last six-month period:  

1. At least 51 percent owned and controlled by low- or very low-income persons;
2. Over 75 percent of the labor hours performed for the business over the prior three-month period are

performed by Section 3 workers; or
3. A business at least 51 percent owned and controlled by current public housing residents or residents who

currently live in Section 8-assisted housing.

SECTION 3 WORKER:  
________ A Section 3 worker is any worker who currently fits, or when hired within the past five years fit, at least one of 
the following categories, as documented:  

1. The worker’s income for the previous or annualized calendar year is below the income limit established by
HUD:

Individual Annual Income 1 

80 % (gross income) $61,800 

2. The worker is employed by a Section 3 business concern; or
3. The worker is a YouthBuild participant.

SECTION 3 TARGETED WORKER:  
________ A Section 3 targeted worker is a worker who: 

1. Is employed by a Section 3 business concern; or
2. Currently fits, or when hired fit, at least one of the following categories, as documented within the past five

years:
a. Living within the service area or the neighborhood of the project, as defined in 24 CFR § 75.5; or
b. A YouthBuild participant.
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SECTION 3: ACKNOWLEDGEMENT OF COMPLIANCE REQUIREMENTS 

HIRING 
________ Contractors, to the greatest extent feasible, will fill vacant positions with Section 3 workers or Section 3 
targeted workers. Any vacant employment positions, including training positions, that are filled after the contractor is 
selected but before the contract is executed, with persons other than those to whom the regulations of 24 CFR part 75 
require employment opportunities to be directed, were not filled to circumvent the contractor's obligations under 24 
CFR part 75. 

REPORTING 

________ Contractors, to the greatest extent feasible, will make efforts to have Section 3 workers conduct 25 percent 
or more of the total number of labor hours worked by all workers on a Section 3 project and Targeted Section 3 
workers conduct 5 percent or more of the total number of labor hours worked by all workers on a Section 3 project 
(This 5 percent is included as part of the 25 percent threshold).  

________ Contractors will track labor hours in pursuit of meeting the above outlined benchmarks. 

EQUAL OPPORTUNITIES 

________ The parties agree affirmative action and equal employment opportunity to those who do business with 
the federal government. It is illegal to discriminate against a job applicant or an employee because of the person’s 
race, color, religion, sex (including pregnancy), national origin, age (40 or older), disability or genetic information 
(medical history or predisposition to disease).  

OUTREACH 
________ Contractors, to the greatest extent feasible, will conduct outreach to hire Section 3 workers and/or Section 3 
targeted workers which includes, but is not limited to: 

1. Notify labor organizations or representatives of workers of Section 3 preference, including job titles subject to
hire, availability of apprenticeship and training positions, the qualifications for each; and the name and location
of the person(s) taking applications for each of the positions; and the anticipated date the work shall begin.

2. Provide technical assistance to help Section 3 workers compete for jobs.

________ Contractors, to the greatest extent feasible, will support hired Section 3 workers and/or Section 3 targeted 
workers to ensure they have access to resources which includes, but is not limited to: 

1. Provide training and/or apprenticeship opportunities.
2. Refer Section 3 workers to services supporting work readiness and retention (e.g., work readiness activities,

interview clothing, test fees, transportation, childcare, financial literacy, etc.).

3. Notify laborers on the jobsite of the Section 3 worker qualifications to ensure all employees may complete

eligibility certification.

The undersigned agrees to comply with the Section 3 Guidelines when applicable as referenced by HUD regulations in 24 
CFR part 75 as amended. 

Name/Title (printed) Company Signature 

Name/Title (printed) Company Signature 

Name/Title (printed) Company Signature 
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SECTION 3:  COMPLIANCE CERTIFICATION 

Please select a response to the below questions/statements. 

1. Has the project been awarded over $200,000 in HUD assistance?  (Please consult the contracting

organization if unsure).

☐ Yes – continue to question 2

☐ No – continue to the bottom of form, complete, sign, date.  No additional forms required.

2. This project is receiving over $200,000 of HUD assistance, and either the business itself, and/or
any of its employees meet the definition of Section 3. (See Section 3 Acknowledgement of
Compliance Requirements form for Business Concern and Worker criteria).

☐ True – continue to question 3

☐ False – continue to the bottom of form, complete, sign, date.  No additional forms required.

3. Select how the Section 3 definition is met.

☐ The business and one or more employees are Section 3 – continue to question 4

☐ The business is Section 3; no employees are Section 3 – continue to question 4

☐ The business is not Section 3; one or more employees are Section 3 – continue to question 4

4. Please list the employee(s) name(s) and job title which meet the definition of a Section 3

Worker:

Please print your name, company, title, and sign/date below. 

Company Name 

Name 

Job Title 

Date 

Signature 

Please complete the corresponding required Section 3 Forms:
Section 3 Business Self-Certification Form – Required from all businesses
Section 3 Laborer Self-Certification Form – Required if employee (laborer) of contractor/subcontractor is 
Section 3 
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SECTION 3 EMPLOYER SELF CERTIFICATION CHECKLIST 

There are many ways to certify a Section 3 Business, Worker(s), or Targeted Section 3 Worker(s) under 24 CFR part 75: 

For the following numbered items, please mark the checkbox that applies to your business with ☑ or ☒ 

1. For a Business to qualify as a Section 3 Business Concern, certification must be provided that the company meets at
least one of the following, please select ONE of the below options that applies:

☐ At least 51 percent owned and controlled by low- or very low-income persons; or

☐ Over 75 percent of the labor hours performed for the business over the prior three-month period are performed
by Section 3 workers; or

☐ My business is at least 51 percent owned and controlled by current public housing residents or residents who
currently live in Section 8-assisted housing.

☐ None of the above apply to our company.

2. For a worker to qualify as a Section 3 worker, one of the following must be maintained:

☐ My company certifies that the income from this employer is below the income limit when based on an
employer’s calculation of what the worker’s wage rate would translate to if annualized on a full-time basis; or

☐ My company certifies that our company is a Section 3 business concern; or

☐ None of the above apply to our company.

3. For a worker to qualify as a Targeted Section 3 worker, the following must be maintained:

☐ My company’s confirmation that our worker’s residence is currently within one mile of the work site or when
hired resided within one mile of the work site, as documented within the last five years, or, if fewer than
5,000 people live within one mile of a work site, within a circle centered on the work site that is sufficient to
encompass a population of 5,000 people according to the most recent U.S. Census;

☐ My company certifies that our company is a Section 3 business concern; or

☐ None of the above apply to our company.

Please use the below information to determine if your employee(s) meet the criteria for the first option of question #1. 
Low- and very low-income limits are defined in Section 3(b)(2) of the Housing Act of 1937 and are determined annually 
by HUD. These limits are typically established at 80 percent and 50 percent of the area median individual income. HUD 
income limits may be obtained from: https://www.huduser.gov/portal/datasets/il.html. This website also provides 
detailed explanations on how to calculate your annual income to compare it to this below income limits summary:  

Individual Annual Income 1 

80 % (gross income) $61,800 

☐ I certify that my employee(s) meet the requirements of the Section 3 worker/Targeted Section 3 worker
(If you checked the above box, please list the qualifying employees on the next page)

☐ I certify that my employee(s) DO NOT meet the requirements of the Section 3 worker/Targeted Section 3 worker

4. Not all businesses will meet the requirements of a Business Concern or have Section 3 or Targeted Section 3
employees.  In that case, the U.S. Department of Housing and Urban Development requires qualitative outreach
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efforts be made to Section 3 workers.  Please select all that apply to your company which demonstrate qualitative 
efforts put forth to meet federal Section 3 requirements: 

☐ Engaged in outreach efforts to generate job applicants who are Targeted Section 3 workers.

☐ Provided training or apprenticeship opportunities.

☐ Provided technical assistance to help Section 3 workers compete for jobs (e.g., resume assistance, coaching).

☐ Provided or connected Section 3 workers with assistance in seeking employment including: drafting resumes,
preparing for interviews, and finding job opportunities connecting residents to job placement services.

☐ Held one or more job fairs.

☐ Provided or referred Section 3 workers to services supporting work readiness and retention (e.g., work readiness
activities, interview clothing, test fees, transportation, child care).

☐ Provided assistance to apply for/or attend community college, a four-year educational institution, or
vocational/technical training.

☐ Assisted Section 3 workers to obtain financial literacy training and/or coaching.

☐ Engaged in outreach efforts to identify and secure bids from Section 3 business concerns.

☐ Provided technical assistance to help Section 3 business concerns understand and bid on contracts.

☐ Divided contracts into smaller jobs to facilitate participation by Section 3 business concerns.

☐ Provided bonding assistance, guaranties, or other efforts to support viable bids from Section 3 business concerns.

☐ Promoted use of business registries designed to create opportunities for disadvantaged and small businesses.

☐ Outreach, engagement, or referrals with the state one-stop system as defined in Section 121(e)(2) of the
Workforce Innovation and Opportunity Act.

I affirm that the above statements are true, complete, and correct to the best of my knowledge and belief. I 
understand that businesses who misrepresent themselves as Section 3 business concerns and report false 
information to DuPage County may have their contracts terminated as default and be barred from ongoing and 
future considerations for contracting opportunities. I hereby certify, under penalty of law, that the information 
contained in this document is correct to the best of my knowledge.   

Name (printed) Company Signature 

Title Project Name Laborer Trade 
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Please provide the details of all employees meeting the Section 3 requirements from the previous page: 
(print additional forms if necessary) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 

Name (printed) Section 3 Worker (Yes/No) Targeted Section 3 Worker (Yes/No) 
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SECTION 3 EMPLOYEE SELF CERTIFICATION CHECKLIST 
The purpose of HUD’s Section 3 program is to provide employment, training and contracting opportunities to low-income individual, particularly 
those who are recipients of government assistance for housing or other public assistance.  Your response is voluntary, confidential, and has no 
effect on your employment. 

There are many ways to certify a Section 3 Worker or Targeted Section 3 Worker under 24 CFR part 75: 

For the following numbered items, please mark the checkbox that applies to you with ☑ or ☒ 

1. For a worker to qualify as a Section 3 worker, one of the following must be maintained:

☐ I certify that my income is below the income limit from the prior calendar year (see income limit below);

☐ I certify that I participate in a means-tested program such as public housing or Section 8 assisted housing;

☐ Certification from a PHA, or the owner or property manager of project-based Section 8-assisted housing, or the
administrator of tenant-based Section 8-assisted housing that the worker is a participant in one of their programs;

☐ My employer’s certification that my income from that employer is below the income limit when based on an
employer’s calculation of what the worker’s wage rate would translate to if annualized on a full-time basis; or

☐ My employer’s certification that I am a worker who is employed by a Section 3 business concern;

☐ None of the above apply to me;

☐ I prefer not to answer.

2. For a worker to qualify as a Targeted Section 3 worker, the following must be maintained:

☐ My employer’s confirmation that my residence is within one mile of the work site or, if fewer than
5,000 people live within one mile of a work site, within a circle centered on the work site that is sufficient to
encompass a population of 5,000 people according to the most recent U.S. Census;

☐ My employer’s certification that I am employed by a Section 3 business concern; or

☐ I certify that I am a YouthBuild participant;

☐ None of the above apply to me;

☐ I prefer not to answer.

Please use the below information to determine if you meet the criteria for the first and fourth options of question #1.  
Low- and very low-income limits are defined in Section 3(b)(2) of the Housing Act of 1937 and are determined annually by HUD. 
These limits are typically established at 80 percent and 50 percent of the area median individual income. HUD income limits may be 
obtained from: https://www.huduser.gov/portal/datasets/il.html. This website also provides detailed explanations on how to 
calculate your annual income to compare it to this below income limits summary:  

Individual Annual Income 1 

80 % (gross income) $61,800 

☐ I certify that I meet the requirements of either the Section 3 worker or the Targeted Section 3 worker

☐ I certify that I DO NOT meet the requirements of either the Section 3 worker or the Targeted Section 3 worker

I affirm and hereby certify, under penalty of law, the information provided and the above selected statements are true, complete, and correct 
to the best of my knowledge and belief. 

Name (printed) Address Employer 

Signature Project Name Laborer Trade 
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BUILD AMERICA, BUY AMERICA ACT: EMPLOYER SELF-CERTIFICATION 

The undersigned certifies, to the best of their knowledge and belief, that: 

The Build America, Buy America Act (BABAA) requires that no federal financial assistance for 
“infrastructure” projects is provided “unless all of the iron, steel, manufactured products, and 
construction materials used in the project are produced in the United States.” Section 70914 of 
Public Law No. 117-58, §§ 70901-52. 

The undersigned certifies that for the (please insert project name)  ________ 
 _____________                 , (insert project location)                                  ______        ________________       
the iron, steel, manufactured products, and construction materials used in this contract are 
in full compliance with the BABAA requirements including: 

1. All iron and steel used in the project are produced in the United States. This means all
manufacturing processes, from the initial melting stage through the application of
coatings, occurred in the United States.

2. All manufactured products purchased with FEMA financial assistance must be
produced in the United States. For a manufactured product to be considered produced
in the United States, the cost of the components of the manufactured product that are
mined, produced, or manufactured in the United States is greater than 55% of the total
cost of all components of the manufactured product, unless another standard for
determining the minimum amount of domestic content of the manufactured product
has been established under applicable law or regulation.

3. All construction materials are manufactured in the United States. This means that all
manufacturing processes for the construction material occurred in the United States.

“The, (insert contractor or subcontractor company name) 

, certifies or affirms the truthfulness and accuracy of each statement of its 
certification and disclosure, if any. In addition, the [Contractor or Subcontractor] understands 
and agrees that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims 
and Statements, apply to this certification and disclosure, if any.” 

Signature of [Contractor or Subcontractor] Authorized Official 

Name and Title of [Contractor or Subcontractor] Authorized Official (Print) 

 Date 
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COOK COUNTY DAVIS-BACON CONSTRUCTION PACKET CERTIFICATION – Signatures Required 
Please sign two documents; one for the CDBG Grant Administrator and one for the Contractor. 

It is acknowledged that HUD and Cook County Davis-Bacon and Labor Standards Regulations 
information was provided and the below Subrecipient and Contractor agrees to comply with all 
regulations as discussed: 

CDBG Subrecipient Printed Name   ____________________________________________________CDBG Subrecipient 

Signature ________________________________________________________   Date ____________________

 Contractor Printed Name   ____________________________________________________________________  

 Contractor Signature    ___________________________________________________________________ Date ________________________

Submit the following documents to the CDBG Subrecipient to be forwarded to the CDBG Grant 
Administrator: 

• Complete and return all required Davis Bacon Construction Packet documentation
• Post all required Labor Standards Regulations signage
• Post all Prevailing Wage (General Decision Number) signage
• Other items as required.



APPENDIX C 
(Bid Specifications) 



13TH STREET

PA
RK

 A
VE

E LINCOLN HWY W
ER

LIN
E 

AV
E

SE
EL

EY
 A

VE

EL
LIS

 A
VE

BE
RK

EL
EY

 A
VE

LE
XI

NG
TO

N 
AV

E

E 13TH PL

CONGRESS LN

E 12TH ST

CO
TT

AG
E 

GR
OV

E 
AV

E

W
OO

DL
AW

AN
 A

VE

E 11TH ST

E 15TH ST

E 11TH PL

SENATOR LN

PARK LN
DIPLOMAT LN
AMBASSADOR LN

.BEGIN STA. 10+00

.END STA. 35+55

PREPARED FOR

VILLAGE OF FORD HEIGHTS
1343 ELLIS AVENUE

FORD HEIGHTS, IL 60411

13TH STREET RESURFACING PROJECT

VILLAGE OF FORD HEIGHTS, COOK COUNTY, ILLINOIS
A n t e r o G r o u p

before you dig.

R

Know what's
Call

below.

Fi
le 

Lo
ca

tio
n:C

:\U
se

rs
\E

m
ily

 E
ng

\O
ne

Dr
ive

 - 
an

te
ro

gr
ou

p.
co

m
\D

oc
um

en
ts 

- A
nt

er
o 

Gr
ou

p\
Pr

oje
cts

\V
illa

ge
 o

f F
or

d 
He

igh
ts\

FH
-2

30
3_

W
at

er
 S

ys
te

m
 Im

pr
ov

em
en

ts 
Ph

as
e 

II\
DW

G\
Sh

ee
ts\

FH
-2

30
3-

CO
V.

dw
g

 P
lot

 D
at

e:3
/1

9/
20

24
 1

:2
5 

PM 
La

st 
Sa

ve
d 

By
: EM

IL
Y 

EN
G

DATE

SHEET

JOB NUMBERNo. DATE REVISION DESCRIPTION PE STAMP

FOR AND ON BEHALF OF ANTERO GROUP

FH-2303

03-06-2024COVER SHEET

C-01

CONTACT INFORMATION

13TH STREET RESURFACING, HYDRANT REPLACEMENT, AND WATER MAIN REPAIR PROJECT
VILLAGE OF FORD HEIGHTS

13TH STREET FROM COTTAGE GROVE AVENUE TO WOODLAWN AVENUE
VILLAGE OF FORD HEIGHTS, COOK COUNTY, ILLINOIS

OWNER
VILLAGE OF FORD HEIGHTS
MAYOR CHARLES R. GRIFFIN
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PHONE: 708-758-3131
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FOR AND ON BEHALF OF ANTERO GROUP

FH-2303

03-06-2024NOTES AND LEGEND

C-02

1. ALL WATER MAINS, WATER SERVICE LINES, HYDRANTS, VALVES, AND OTHER DEVICES MUST CONFORM TO MUNICIPAL SPECIFICATIONS
AND MUST BE APPROVED BY THE VILLAGE OF FORD HEIGHTS PRIOR TO INSTALLATION.

2. CONTRACTOR TO DETERMINE LOCATION OF LEAK IN A WATER MAIN. WATER MAIN LEAKS TO BE SEALED WITH A SLEEVE, UNLESS LEAK
FOUND TO BE GREATER THAN TYPICAL SLEEVE LENGTH. AT THIS POINT, VERIFY LEAK REPAIR WITH ENGINEER.

3. FLUSH PRESSURE TEST AND CHLORINATE IN ACCORDANCE WITH STATE AND LOCAL STANDARDS.

4. FIELD VERIFY ALL DEPTHS, LOCATIONS, SIZES, AND MATERIALS PRIOR TO REMOVAL OR INSTALLATION.

5. ENSURE PROPER INSTALLATION AND FUNCTION OF BACKFLOW PREVENTION DEVICES AS NECESSARY.

6. ENSURE THERE ARE NO LEAKS AT ANY EXPOSED WATER LINE JUNCTION OR BEND, AND REPAIR ANY ENCOUNTERED.

7. FIRE HYDRANTS AND VAULTS ARE TO BE INSTALLED  OR ADJUSTED TO GRADE.

8. CONNECTING PIPE UNDER FIRE HYDRANT SHALL BE CHECKED FOR LEAKS. IF PIPE IS LEAKING, REPLACE PIPE IN KIND.

9. ALL PAVEMENT SHALL BE REPLACED TO FULL REQUIRED DEPTH PER CITY OF CHICAGO AND CDOT STANDARDS.

10. ALL PAVEMENT REPLACEMENT / REPAIR SHALL BE FLUSH WITH EXISTING PAVEMENT USING PROPER COMPACTION TECHNICS TO
PREVENT LATER SETTLEMENT.

11. ALL PAVEMENT, CURB, AND GUTTER DAMAGED DUE TO CONSTRUCTION SHALL BE REPAIRED TO ORIGINAL CONDITION.

12. RESTORE ALL DISTURBED GRASSED AREAS AND SOIL TO ORIGINAL OR BETTER CONDITION.

13. TRAFFIC SHALL BE MAINTAINED WHILE WORKING IN THE STREET.

14. CONTRACTOR SHALL PROVIDE THRUST RESTRAINTS IN ACCORDANCE WITH THE SPECIFICATIONS.  CONTRACTOR SHALL FURNISH AND
INSTALL MECHANICAL JOINT THRUST RESTRAINT GLANDS AT ALL FITTINGS AND MECHANICAL JOINTS.

15. THE CONTRACTOR MUST VERIFY THE OPERATION OF EVERY VALVE NECESSARY FOR REQUIRED WATER MAIN SHUT DOWN FOR EACH
PIPE SECTION. THE WORK MUST BE DONE UNDER DIRECT SUPERVISION OF A FORD HEIGHTS WATER DEPARTMENT REPRESENTATIVE AT
LEAST 2 WEEKS PRIOR TO THE START OF THE JOB. A 48 HOUR ADVANCE NOTICE MUST BE GIVEN TO ALL CONSUMERS EFFECTED.

16. IN INSTANCES WHERE CHLORINATION IS TO BE DONE AGAINST ANY EXISTING VALVE, AT THE TIME THAT THE EXISTING WATER MAIN IS
BREACHED FOR FINAL CONNECTION, THE CONTRACTOR SHALL VERIFY THAT THE EXISTING VALVES ARE IN GOOD OPERATING CONDITION
AND DO NOT LEAK.  ANY LEAKING VALVE SHOULD BE SHOULD BE BROUGHT TO ATTENTION  OF THE FORD HEIGHTS WATER DEPARTMENT
AND BE REPAIRED OR REPLACED PRIOR TO MAKING CONNECTION TO THE EXISTING WATER MAIN.  THE VALVE SHALL REMAIN IN THE
CLOSED POSITION UNTIL THE NEW WATER MAIN IS APPROVED FOR SERVICE.

17. ALL OPENINGS IN EXISTING WATER MAINS SHALL BE PLUGGED OR CAPPED WITH DUCTILE IRON FITTINGS UNTIL THE MAIN IS ABANDONED.

18. ALL VALVE BASINS SHALL BE CONSTRUCTED OF PRE-CAST REINFORCED CONCRETE UNLESS DIRECTED OTHERWISE BY THE FORD
HEIGHTS WATER DEPARTMENT.

19. A TRANSITION SLEEVE SHALL BE USED IF A STANDARD MECHANICAL JOINT SLEEVE DOES NOT FIT TO MAKE CONNECTION OF THE NEW
PIPE TO THE EXISTING PIPE.  NO GRINDING OF THE EXISTING PIPE IS PERMITTED.

20. HOUSE DRAINS ARE NOT SHOWN ON THE DRAWINGS.  THE CONTRACTOR SHALL LOCATE ALL HOUSE DRAINS WITHIN THE AREA OF
EXCAVATION AND MAKE ADJUSTMENTS AND / OR REPAIRS.

21. WORK WITHIN STATE ROUTES WILL REQUIRE IDOT REGION ONE UTILITY PERMITS.  THE CONTRACTOR IS RESPONSIBLE FOR SECURING
ALL PERMITS AND OBTAINING PERFORMANCE BONDS.  ALL WORK MUST BE IN ACCORDANCE WITH IDOT PERMIT REQUIREMENTS.
QUESTIONS SHOULD BE DIRECTED TO IDOT REGION ONE UTILITIES COORDINATOR AT 847-705-4258.

22. ALL EXISTING WATER MAINS TO BE ABANDONED SHALL BE DONE SO IN ACCORDANCE WITH THE SPECIFICATIONS.

23. PIPES AND FITTINGS THE WILL NOT BE PRESSURE TESTED OR CHLORINATED SHALL BE SWABBED WITH CHLORINE SOLUTION DURING
INSTALLATION AND FLUSHED PER BUREAU OF WATER QUALITY.  EXTRA PRECAUTION SHALL BE USED TO PREVENT SOIL AND DEBRIS
FROM ENTERING THE PIPE.  UNTESTED PIPE SHALL BE INCORPORATED INTO THE FLUSHING ROUTINE WHEN POSSIBLE.  OPERATING
PRESSURE SHALL BE USED WHEN FEASIBLE TO VISUALLY INSPECT FOR LEAKS WHEN CONNECTING NEW PIPE TO THE EXISTING WATER
SYSTEM.  INSPECTIONS SHALL BE PERFORMED PRIOR TO BACKFILLING.  COMPLY WITH ALL STANDARDS AND REQUIREMENTS OF THE
BUREAU OF WATER QUALITY 312-744-8190.

1. THE ILLINOIS DEPARTMENT OF TRANSPORTATION, STANDARD SPECIFICATIONS, CURRENT EDITION SHALL
GOVERN THE PERFORMANCE OF THE WORK. PROJECT SPECIFICATIONS, SPECIAL PROVISIONS,
CONSTRUCTION PLANS AND SUBSEQUENT DETAILS ARE ALSO TO BE CONSIDERED AS PART OF THE
CONTRACT.  INCIDENTAL ITEMS OR ACCESSORIES NECESSARY TO COMPLETE THE WORK MAY NOT BE
SPECIFICALLY NOTED BUT ARE TO BE CONSIDERED AS PART OF THE CONTRACT.

2. BEFORE STARTING ANY EXCAVATION, THE CONTRACTOR SHALL CALL 811 FOR FIELD LOCATIONS OF ALL
UTILITIES.

3. THE VILLAGE OF FORD HEIGHTS IS TO BE NOTIFIED OF ANY ROAD CLOSURES AT LEAST 48 HOURS PRIOR
TO CLOSURE.

4. ALL PAVEMENT MARKINGS ARE TO BE WHITE, THERMOPLASTIC PER IDOT SPECIFICATIONS.

5. NO CONSTRUCTION PLANS SHALL BE USED FOR CONSTRUCTION UNLESS SPECIFICALLY MARKED "FOR
CONSTRUCTION." PRIOR TO COMMENCEMENT OF CONSTRUCTION, THE CONTRACTOR SHALL VERIFY ALL
DIMENSIONS AND CONDITIONS AFFECTING THE WORK WITH THE ACTUAL CONDITIONS AT THE JOB SITE. IN
ADDITION, THE CONTRACTOR MUST VERIFY THE ENGINEER'S LINE AND GRADES. IF THERE ARE ANY
DISCREPANCIES FROM WHAT IS SHOWN ON THE CONSTRUCTION PLANS, STANDARD SPECIFICATIONS
AND/OR SPECIAL DETAILS, THE CONTRACTOR SHALL SECURE WRITTEN INSTRUCTION FROM THE
ENGINEER PRIOR TO PROCEEDING WITH ANY PART OF THE WORK AFFECTED BY OMISSION OR
DISCREPANCIES. FAILING TO SECURE SUCH INSTRUCTION, THE CONTRACTOR WILL BE CONSIDERED TO
HAVE PROCEEDED AT HIS OWN RISK AND EXPENSE. IN THE EVENT OF ANY DOUBT OR QUESTION ARISING
WITH RESPECT TO THE TRUE MEANING OF THE CONSTRUCTION PLANS OR SPECIFICATIONS, THE
DECISION OF THE ENGINEER SHALL BE FINAL AND CONCLUSIVE.

6. BEFORE ACCEPTANCE BY THE OWNER AND FINAL PAYMENT, ALL WORK SHALL BE INSPECTED AND
APPROVED BY THE OWNER OR THEIR REPRESENTATIVES. FINAL PAYMENT WILL BE MADE AFTER ALL OF
THE CONTRACTOR'S WORK HAS BEEN APPROVED AND ACCEPTED.

7. THE CONTRACTOR SHALL BE RESPONSIBLE FOR CLEANING ANY ROAD OR SIDEWALK OF MATERIAL THAT
IS FROM THE PROJECT.  THIS WILL BE DONE AT THE CLOSE OF EACH DAY OF WORK OR MORE
FREQUENTLY AS MAY BE REQUIRED DUE TO FIELD CONDITIONS.

8. ALL STORM WATER INLETS, CATCH BASINS, AND MANHOLES INTENDED TO TAKE STORM WATER SHALL BE
PROTECTED WITH FILTERS.  DURING CONSTRUCTION, ALL SEDIMENT SHALL BE REMOVED.  ALL FILTERS
SHALL BE REPAIRED OR REPLACED AS NEEDED.

9. CONSTRUCTION ACCESS TO THE SITE SHALL BE ONLY AS SHOWN ON THE APPROVED PLANS.  ALL
VEHICLES LEAVING THE SITE, ONTO PUBLIC RIGHTS OF WAY, SHALL BE CLEANED TO PREVENT
"TRACKING" OF MUD, DIRT OR OTHER DEBRIS.

10. ALL SEDIMENT AND DEBRIS SHALL BE KEPT FROM ENTERING THE STORM SEWER STRUCTURES OR IN THE
RIGHT-OF-WAY AT ALL TIMES DURING CONSTRUCTION.

11. WARNING DEVICES TO INFORM AND PROTECT THE PUBLIC DURING ALL PHASES OF CONSTRUCTION ARE
REQUIRED.

12. THE CONTRACTOR IS RESPONSIBLE FOR RETURNING ALL AREAS AFFECTED BY EQUIPMENT OR
LABORERS TO EXISTING CONDITIONS. CONTRACTOR IS RESPONSIBLE FOR PROTECTING ALL NEW WORK
UNTIL COMPLETION OF THIS CONTRACT.

13. THE CONTRACTOR SHALL INDEMNIFY THE OWNER, THE ENGINEER, AND OTHER AGENCIES FROM ALL
LIABILITY INVOLVED IN THE CONSTRUCTION, INSTALLATION, AND TESTING OF THE WORK ON THIS
PROJECT.

14. PROPOSED CONSTRUCTION MATERIALS SHALL BE SUBMITTED TO THE OWNER AND ENGINEER FOR
APPROVAL IN ADVANCE OF MOBILIZATION.  ANY DEVIATION FROM THE APPROVED CONSTRUCTION
MATERIALS LIST MUST BE APPROVED BY THE ENGINEER IN WRITING.

GENERAL NOTES: LEGEND

EXISTING
WATER LINE

ROW

EXISTING FIRE
HYDRANT

EXISTING WATER
VALVE

LOT LINES

WATER SERVICE NOTES:

REMOVE FIRE
HYDRANT

REMOVE AND
REPLACE FIRE
HYDRANT

INLET
PROTECTION

EXISTING LIGHT
POLE

EXISTING UTILITY
POLE

EXISTING
FENCE LINE

EXISTING SIGN

EXISTING GUY
WIRE
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CL
2'

EXISTING 13TH STREET SECTION
STA: 10+00 TO 22+50

N.T.S.

+/- 24' EOP-EOP

+/- 9'2'

13TH STREET MILLING SECTION
STA: 10+00 TO 22+50

N.T.S.

PROPOSED 13TH STREET SECTION
ASPHALT INSTALLATION STA: 10+00 TO 22+50

N.T.S.

EXISTING CURB
AND GUTTER

EXISTING 5'
SIDEWALK

MILL 4"

1.5" TOP SURFACE
2.5" BINDER SURFACE

EX ASPHALT

ROW ROW

ROWROW

ROWROW

SUBBASE PREPARATION
BELOW MILLING SURFACE

60' ROW

+/- 24' EOP-EOP

CL

2'

EXISTING 13TH STREET SECTION
STA: 23+25 TO 35+55

N.T.S.

+/- 32.5' EOP-EOP

+/- 6.25' 2'

13TH STREET MILLING SECTION
STA: 23+25 TO 35+55

N.T.S.

PROPOSED 13TH STREET SECTION
ASPHALT INSTALLATION STA: 23+25 TO 35+55

N.T.S.

EXISTING CURB
AND GUTTER

EXISTING 5'
SIDEWALK

MILL 4"

1.5" TOP SURFACE
2.5" BINDER SURFACE

EX ASPHALT

ROW ROW

ROWROW

ROWROW

SUBBASE PREPARATION
BELOW MILLING SURFACE

60' ROW

+/- 32.5' EOP-EOP

EXISTING 5'
SIDEWALK

EXISTING 5'
SIDEWALK

EXISTING 5'
SIDEWALK

EXISTING 5'
SIDEWALK

NOTES:

1. REMOVAL AND REPLACEMENT OF CURB AND GUTTER WILL BE MARKED IN THE FIELD PRIOR
AS PART OF PRE-CONSTRUCTION MEETING WITH THE CONTRACTOR AND ENGINEER.
PAVEMENT PATCHING WILL BE REQUIRED IN ALL AREAS OF CURB AND GUTTER
REPLACEMENT.

2. IN AREAS OF NEW CURB, PARKWAY AREA IS TO BE REGRADED, IF NECESSARY, FOR POSITIVE
DRAINAGE TOWARD THE ROADWAY.

3. ALL DISTURBED PARKWAY AREAS ARE TO BE FULLY RESTORED.

4. SELECT PAVEMENT PATCHING WILL BE REQUIRED AS PART OF THIS PROJECT AT THE
DISCRETION OF THE ENGINEER.

PREPARED FOR

VILLAGE OF FORD HEIGHTS
1343 ELLIS AVENUE

FORD HEIGHTS, IL 60411

13TH STREET RESURFACING PROJECT

VILLAGE OF FORD HEIGHTS, COOK COUNTY, ILLINOIS
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FOR AND ON BEHALF OF ANTERO GROUP

FH-2303

03-06-2024

DEMOLITION
4" HOT MIX ASPHALT SURFACE REMOVAL +/- 7,795 SQ.YDS.

CONSTRUCTION

HOT MIX ASPHALT BINDER COURSE
IL-19.0, N50, 2.5" LIFT

542 CU.YDS.
1089 TONS

HOT MIX ASPHALT SURFACE
COURSE, MIX D, N50, 1.5"

325 CU.YDS.
658 TONS

NOTES:

1. MILLING AND RESURFACING SHALL FOLLOW THE 13TH STREET TRAVEL
LANES ACROSS SIDE STREETS UNLESS NOTED OTHERWISE ON THE
CONSTRUCTION SHEETS.

2. ANY DAMAGE TO THE EXISTING CURB AND GUTTER WILL BE REPLACED
IN-KIND AT THE CONTRACTOR'S EXPENSE.

3. ANY DAMAGE TO THE SIDEWALKS SHALL BE REPLACED IN-KIND AT THE
CONTRACTOR'S EXPENSE.

4. INLET PROTECTION IS TO BE PLACED IN ALL INLETS WITHIN THE PROJECT
CORRIDOR.

5. ALL STORM STRUCTURES ARE TO BE CLEANED OUT AFTER
CONSTRUCTION.

6. POSITIVE DRAINAGE TOWARD EXISTING INLETS IS TO BE MAINTAINED
THROUGHOUT THE MILLING AND RESURFACING CORRIDOR.

BITUMINOUS MATERIAL TACK COAT 779.5 GALLONS

BITUMINOUS MATERIAL PRIME COAT 2339 GALLONS

INLET PROTECTION 12 EA.

CLEAN OUT STORM STRUCTURE 12 EA.

LEGEND

MILLING AND
RESURFACING

2' WIDE THERMOPLASTIC,
WHITE PAVEMENT MARKING 102 L.F.

SUMMARY OF QUANTITIES

C-04

N

0 300' 600'

REMOVE FIRE HYDRANT 4 EA.

REPLACE FIRE HYDRANT 2 EA.

REPAIR AND SLEEVE 6-IN
WATER MAIN LEAK

1 EA.

REPAIR AND SLEEVE 10-IN
WATER MAIN LEAK

1 EA.
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FOR AND ON BEHALF OF ANTERO GROUP

FH-2303

03-06-2024

NOTES:

1. ALL STATIONING ON THIS PROJECT IS APPROXIMATE. ALL WORK
LOCATIONS SHALL BE AS DIRECTED BY THE ENGINEER.

2. PLACEMENT OF SIGNS ARE TO BE PER MUTCD GUIDELINES.

3. CONTRACTOR TO SUBMIT A CONSTRUCTION SEQUENCING PLAN TO THE
ENGINEER FOR REVIEW AND APPROVAL PRIOR TO MOBILIZATION.

SIGNAGE PLAN

C-05

N

0 300' 600'

ROAD CONSTRUCTION
AHEAD

ROAD CLOSED TO THRU
TRAFFIC

END CONSTRUCTION

CONSTRUCTION SIGNS, TYPE "A"

END
ROAD WORK

G20-2

AHEAD

W20-1Z

ROAD
CONSTRUCTION

R11-4

ROAD CLOSED

THRU TRAFFIC
TO

1

2

3
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C-06
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12 L.F. 24" WIDE
STOP BAR

EX. INLET

EX. INLET

EX. INLETSTA: 10+00 START RESURFACING
AT THE CURB RETURN
BEFORE COTTAGE GROVE

NOTE 4

REMOVE AND REPLACE
FIRE HYDRANT

NOTE 4

10+00 11+00 12+00 13+00 14+00 15+00 16+00
CO

TT
AG

E 
GR

OV
E 

AV
E

PA
RK

 A
VE

W
ER

LIN
E 

AV
E

13TH STREET
+/- 24'

8" EXISTING
WATER MAIN

10" EXISTING
WATER MAIN

6" EXISTING
WATER MAIN10" EXISTING

WATER MAIN

INLET PROTECTION (TYP.)

GRIND AND REPLACE
12 L.F. 24" STOP BAR

GRIND AND REPLACE
 12 L.F. 24" STOP BAR

EX. INLET

EX. INLET

ROW

EX SIDEWALK

STA: +/- 22+50
END RESURFACING
AT EXISTING JOINT

BEFORE ELLIS

STA: +/- 23+25
START RESURFACING AT

EXISTING JOINT AFTER ELLIS

17+00 18+00 19+00 20+00 21+00 22+00 23+00

SE
EL

EY
 A

VE

EL
LIS

 A
VE

13TH STREET
+/- 24'

12" EXISTING
WATER MAIN

6" EXISTING WATER MAIN

INLET PROTECTION (TYP.)
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(Bid Form) 



                                                                                                                                                                                                                                                                               

                                                                                                                                                                                                                                                  

 

Appendix D: Bid Form 
Village of Ford Heights Water System Improvement Project Phase II 

Bid Form 
 

13th Street Hydrant Replacement, Watermain Spot Repairs and Resurfacing 

Description Quantity Unit Unit Cost Total Cost 

Mobilization 1 LS    
 

Remove Fire Hydrant 4 Each   
 

 

4” Hot-Mix Asphalt Surface Removal 7795 Sq Yd    
 

 

Fire Hydrant 2 Each    

Hot-Mix Asphalt Surface Course, Mix D, N50, 1.5” 658 Tons     
 

 

Hot-Mix Asphalt Binder Course, IL-19.0 N50, 2.5” Lift 1089 Tons     
 

 

Bituminous Material Tack Coat 780 Gal     
 

 

Bituminous Material Prime Coat 2339 Gal     
 

 

Inlet Protection 12 Each     
 

 

Clean out Storm Structure 12 Each     
 

 

Grind 2’-wide Stop Bar 36 Feet     
 

 

2’-Wide Thermoplastic Pavement Marking 102 Foot   
  

  
 

 



                                                                                                                                                                                                                                                                               

                                                                                                                                                                                                                                                  

 

 
 
 
Locate, Repair, and Sleeve 6” Water Main Leak 

1 Each     

 

 

Locate, Repair, and Sleeve 10” Water Main Leak 1 Each     
 

 

Traffic Control 1 LS     
 

 

Total   

 

 

 

 
*Quantities are provided for information only. Contractor to verify in field and with information provided on Plans. 

 
              By signing below, the Bidder acknowledges the following: 

1. The Bidder has familiarized itself with the existing conditions of the project area and with the Contract Documents. 
2. The Bidder offers to perform all the work specified in the Contract Documents for the prices proposed above. 
3. The Bidder has independently verified the quantities set forth above and in the plans and specifications and is   unaware of any significant errors 

or discrepancies. 

Respectfully submitted, 

 

By (signature): 

 

 

Name: 

 

 

   

Title: 

 

 

 

Company: 

 

 

 

Date: 
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